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PHAN VAN BAN QUY PHAM PHAP LUAT
BO TAI CHINH

Théng tw s6 183/2011/TT-BTC ngay 16 thang 12 nim 2011
hwéng dan veé viéc thanh 1ap va quan ly Quy mé

(Tiép theo Cong bao sd 267 + 268)
_ Phylyesd03
MAU BAN CAO BACH QUY MO
(ban hanh kem theo Thong tw hudng ddn vé viéc thanh ldp va quan ly quy mo)

(trang bia)

Uy ban Chirng khoan Nha nuwéc cip gidy phép phat hanh ching chi quy
ra cong chung chi c6 nghia la viéc xin phép 13p Quy va phat hanh chirng
chi quy diu tw di thwe hién theo cic quy dinh ciia phap luit lién quan,
khong ham y biao dam vé ndi dung ciia Ban cdo bach ciing nhw muc tiéu,
chién lwgc dau tu ciia Quy

BAN CAO BACH QUY MO

1. Tén cta Quy, sd gidy phép;

2. Loai hinh Quy:

3. Ngay dang ky Ban c4o bach véi UBCKNN

4. Thoi han hiéu lyc cua Ban cdo bach

5. Tiéu dé cuia Ban cdo bach

6. Thong cao ndi dung sau:

“Ouy dau tw chitng khodn dwoc mé td trong Ban cdo bach ndy la Quy dwoc
thanh lap theo Ludt Chiung khoan so 70/2006/QHI11 cua Quoc hoi Nuoc Cong hoa
xd hoi chu nghia Viét Nam thong qua ngay 29 thang 6 nam 2006 va cac van ban
hwong dan thi hanh. Ban cao bach nay da dwoc dang ky voi Uy ban Chung khoan
Nha nuoc ngay... thang... nam...

7. Ho tén, chirc danh va dia chi ctia nguoi phu trach cong bo thong tin.

8. Noi cung 9§p Béan cdo bach, bao cdo hoat dong dinh ky, bao cdo tai chinh,
hinh thire cung cép cac tai li¢u nay (tru s¢ chinh, chi nhanh Cong ty, Website...);
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MUC LUC

Nhirng nguoi chiu trach nhiém chinh d6i véi ndi dung Ban cao bach
Cac thuat ngiv/dinh nghia

Co hoi diu tw

Thong tin Ve cong ty quan ly quy

Thong tin Ve ngan hang giam sat duw kién
Théng tin vé to chlrc khac ¢6 lién quan
Cac thong tin vé quy dau tu

Thong tin chung vé quy

Diéu 1¢ quy tom tit

Muc tiéu, chién luoc va han ché dau tw
Giao dich chung chi quy

Phi, lé phi

Phadn chia lgi nhudn va chinh sach thué
Dai héi nha dau tu

Ban dai dién quy

Cong ty quan ly quy

Ngdn hang giam sat

Cdc rui ro cua Quy

Phat hanh lin diu va giao dich cac lin tiép theo
Tinh hinh hoat dong cta quy

Bao cdo tai chinh

Phi, l¢é phi va thuong hoat dong

Cdc chi tiéu hoat dong

Du bdo két quad hoat dong ciia quy

Xung dot lgi ich

Ché dd bso cao

Pia chi lién lac giai dap thic mic cho cic nha diu tw

Cam két
Phu luc dinh kém
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NOI DUNG BAN CAO BACH

~ LLNHUNG NGUOI CHIU TRACH NHIEM CHINH DPOI VOI NQI DUNG
BAN CAO BACH

1. Cong ty quan ly quy

(:)ng/Bél: .................................. Chtrc vu: Chu tich H(f)iqdck)ng quan }ri
Ong/Ba:....cocoiiiviiiiiinn, Chure vu: Giam doc (Tong giam doc)
Ong/Ba:....cccovvvevieeeiiee, Churc vu: Ké toan truéng

Chung t61 dam bao rang cac thong tin va sO liéu trong Ban cdo bach nay la phu
hop vai thuc t€ ma ching t6i dugce bi€t, hoac da di€u tra, thu thap mot cach hop ly.

2. Ngan hang giam sat

Pai dién theo phap luat: Ong/Ba: .......ccovvveiveeeeeeeeeeeeeeeens

Churce vu:

Ban c4o bach ndy 1a mot phan cua hd so ding ky chao ban do (tén Céng ty
quan ly quy) 1ap sau khi c6 xac nhén cua (tén Ngan hang giam sat). Ching t61 dam
bao rang viéc phan tich, danh gia va lya chon ngdn tur trén Ban cao bach nay da
duoc thuc hiép mot cach hop ly va cép trong dua trén co so cac thong tin va so li€u
do (tén cac to chirc lién quan) cung cap.

II. CAC THUAT NGU/PINH NGHiA

Phan nay danh dé giai thich cac thuat ngir/dinh nghia ding trong Ban céo bach.

III. CO HOI PAU TU

1. Téng quan vé nén kinh té Viét Nam

2. Thi trudng tai chinh Viét Nam va co hoi dau tu

IV. THONG TIN VE CONG TY QUAN LY QUY

1. Cac thong tin chung vé Cong ty quan ly quy

Tén cong ty:

Gidy phép thanh 1ap va hoat dong sé:

Tru sé chinh:

Dién thoai: Fax:

Pia chi chi nhanh, vin phong dai dién (néu c6):

Thoi han hoat dong (néu c6):

Von diéu 1¢:

C6 dong/thanh vién cong ty quan Iy quy:

- Gi6i thiéu vé c6 dong/thanh vién sang 1ap;

- Gi6i thiéu vé c6 dong/thanh vién tir 5% von diéu 1é;

Gidi thiéu vé hoi dong quan tri/hdi dong thanh vién (co ciu, thong tin tom tat
cac thanh vién);
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Gidi thiéu vé Ban lanh dao cong ty quan Iy quy (co ciu, thong tin tom tit cac
thanh vién)

Gidi thiéu vé Hoi dong dau tu (thong tin tom tat cac thanh vién)

2. Cac thong tin vé tinh hinh hoat dong ciia Cong ty quan ly quy

- Tong hop tinh hinh hoat dong ctuia Cong ty quan ly quy (két qua hoat dong
kinh doanh, tinh hinh tai chinh...) ndm (05) ndm gan nhat so v4i ngay dua thong tin
vao Ban cao bach;

- Céc quy ma Cong ty dang quan 1y (néu chi tiét danh sach, tén quy, loai hinh
quy...);

- Yéu cau néu ro nguon goc thot glan cung cap cac thong tin trén; néu rd cac

thong tin vé hoat dong trong qua khir cia Cong ty quan 1y quy, khong ham ¥ dam
bao cho kha nang hoat dong ctia cong ty quan ly quy trong tuong lai;

- Trong ban cao bach khong dugc cung cap vi muyc dich riéng, theo xu hudng
th6i phdng cac thanh cong va che day that bai d6i véi cac thong tin vé tinh hinh
hoat dong, kinh nghiém quan 1y qué khur cting nhu hién tai ctia Cong ty quan ly
quy, tinh hinh hoat dong qué khtr cling nhu hién tai cua cac quy khac do Cong ty
quan ly quy dang quan ly.

V. NGAN HANG GIAM SAT

Tén ngan hang:

G1ay phép thanh lap s6: (dinh kém ban sao)

Gidy ching nhan ding ky hoat dong luu ky so:

Tru s& chinh:

Dién thoai: Fax:

Thoi han hoat dong (néu c6)

Linh vuc hoat dong chinh

(Pinh kém hop dong giam sat gita cong ty quan Iy quy va ngan hang giam sat).
VI. CONG TY KIEM TOAN

Tén cong ty:

Gidy phép thanh 1ap sé: (dinh kém ban sao)
Noi thanh 1ap:

Tru sé chinh:

Dién thoai: Fax:

Thoi han hoat dong (néu c6)

(Pinh kém hop dong kiém toan gitta Cong ty QLQ va Cong ty kiém toan).
VIL. PAI LY PHAN PHOI CHUNG CHI QUY

Danh sich cac dai ly phan phdi ching chi quy dwogc hra chon bao gom
Tén:

Dia chi:

S6 Gidy chung nhan lam dai Iy phan phéi:

Céc dja diém phan phdi chimg chi quy:
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VIIL. TO CHUC PUQC UY QUYEN

(dich vu 11y quyén bao gom: dich vu quan tri quy dau tw, dich vu dai 1y chuyén
nhwong va cdc dich vu khdc theo quy dinh cua phap ludt)

T6 chue duoc uy quyén:

- Tén va dia chi tru so chinh:

- S6 gidy phép thanh lap va hoat dong:

- Thoi gian hoat dong:

- Linh vyc hoat dong chinh:

- Pham vi dich vu duoc iy quyén (liét ké nhitng diéu khoan trong hop dong):

- Chi phi phai thanh toan........................ hinh thirc thanh toan.

(dinh kém hop ddng cung cip dich vu giita cong ty quan 1y quy va to chuc
duoc uy quyén).

IX. CAC THONG TIN VE QUY PAU TU

1. Thong tin chung vé Quy

1.1. Tén va dia chi lién hé cua Quy.

1.2. Gidy ding ky phat hanh.

1.3. Gidy phép thanh 1ap va hoat dong quy.

1.4. Tinh chat va thoi gian hoat dong ctia Quy (néu co).

2. Picu 1¢ Quy trong dot phat hanh l?lp diu va })iéu 1€ Quy cap nhat trong
cac lan cong bo Ban cdo bach tiep theo (néu thay doi)

Tom tit Biéu 18 Quy voi cac thong tin chinh sau day:

2.1. Céc diéu khoan chung

2.2. Cac quy dinh vé muc tiéu, chinh sich va han ché

- Muc tiéu dau tu

- Chién lugc dau tu

- Tai san dugc phép dau tu

- Co ciu dau tu

- C4c han ché dau tu

- Hoat dong vay, cho vay, giao dich mua ban lai, giao dich ky quy

- Phuong phap lira chon dau tu /;

- Nguyén tic, phuong thirc xac dinh gid tri tai san rong

2.3. Pic trung cta ching chi quy dau tu

- Nha dau tu

- Quyén va nghia vu ctia nha dau tu

- S6 dang ky so hitu chimg chi quy

- Quyén biéu quyét cia nha dau tu

- Cac truong hop hop nhat, sap nhap, thanh ly, giai thé quy va quyén cua nha

dau tu trong truong hop thanh ly, giai thé quy
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2.4. Co ché giao dich chimg chi quy:

- Quy trinh nhan 1é€nh ban, diéu kién thuc hién 1énh ban

- Quy trinh nhan 1€nh mua, diéu kién thuc hién 1énh mua

- Quy trinh nhén 1énh chuyén di, diéu kién thuc hién 1énh chuyén doi

- Céc truong hop tam ding giao dich chimg chi quy, thuc hién mot phan 1énh
giao dich

2.5. Nguyén tic xac dinh gia giao dich don vi quy

- Tan suét dinh gia va phuong phép xac dinh gia giao dich trén mot don vi quy

- Hinh thtrc cong b thong tin vé cac gia giao dich, noi cong bd thong tin, tan

suat cong bo thong tin

- Théng tin vé cac mirc phi: phi phat hanh, phi mua lai, phi chuyén d6i

2.6. Thong tin vé cac mirc phi ma quy phai tra

- Phi quan ly

- Phi gidm sat

- Céc chi phi khac phu hgp vé1 quy dinh ctua phap luat

- Céc loai phi, chi phi hach toan vao quy; cac loai phi, chi phi ma nha dau tu
phai thanh toan

2.7. Phan chia lgi nhuan va chinh sach thué

- Phuong thitc x4c dinh va phan phéi loi nhuén cia quy.

- Chinh sach thué: thl}é ap dung d(f)i Vo1 quy, thl}é thu nhap d6i voi nha dau tu
(hinh thtrc thanh toan: khau trir tai nguoén hoac nha dau tu ty thanh toan).

2.8. Dai hoi nha dau tu

- Pai hoi nguoi dau tu thudng nién, bt thudng

- Quyén han va nhiém vy dai hoi nha dau tu;

- Thé thire tién hanh Dai hoi nha dau tu;

- Quyét dinh cta dai hoi nha dau tu.

2.9. Ban dai di¢n Quy

- T6 chire Ban dai dién Quy (danh sach ban dai dién quy);

- Tiéu chuén lya chon thanh vién Ban dai dién quy;

- Quyén han va nhiém vy ctia Ban dai dién quy;

- Chu tich Ban dai di¢n quy;

- Thu tuc diéu hanh cta Ban dai dién quy;

- Pinh chi va bai mién thanh vién Ban dai dién Quy;

- Nguoi dai dién cho thanh vién Ban dai dién Quy;

- Bién ban hop Ban dai dién Quy.

2.10. Tiéu chi lya chon, quyén han va trach nhiém cta Cong ty quan Iy quy

- Tiéu chuan lwa chon Céng ty quan 1y quy;

- Trach nhiém va quyén han ctia Cong ty quan 1y quy;

- Cham dut quyén va nghia vu d6i voi Cong ty quan Iy quy;

- Han ché hoat dong ctia Cong ty Quan 1y quy.
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2.11. Tiéu chi lwa chon, quyén han va trach nhiém ctia Ngan hang giam sat

- Tiéu chuan lwra chon ngan hang giam sat;

- Trach nhiém, quyén han cta ngan hang giam sat;

- Cham dut quyén va nghia vu d6i voi ngan hang giam sat.

2.12. Kiém toan, ké toan va ché d6 bao céo.

3. Céc rii ro khi diu tw vao Quy

3.1. Rui ro thi truong

3.2. Rui ro 1ai suét

3.3. Rui ro lam phat

3.4. Rui ro thiéu tinh thanh khoan

3.5. Rui ro phép 1y

3.6. Rui ro tin nhiém

3.7. Rui ro xung d6t loi ich

3.8. Rui ro ddi v6i san pham dau tu cu thé (tiiy theo loai tai san ma quy dy kién
dau tu).

3.9. Rui ro ca biét

3.10. Rui ro khac.

4. Cac thong tin dau tw khac.

~ X. PHAT HANH LAN PAU VA GIAO DICH CHUNG CHI QUY CAC
LAN TIEP THEO
1. Can cwr phap ly.
2. Phwong 4n phat hanh lin dau
- Tén quy:
- Loai hinh:
- Thoi han cua Quy:
- Muc tiéu/chién lugc dau tu:
- Linh vuc nganh nghé du kién dau tu:
- Céc san pham du kién dau tu:
- Quy trinh kiém soét rui ro dau tu:
- Co céu dau tu:
- S0 lugng don vi quy du kién chao ban (hodc so lwgng don vi quy toi da va toi
thiéu du kién chao ban):
- Thoi han phat hanh trong 1an phat hanh 1an dau, Gia han thoi han phat hanh
Ching chi Quy:
- Ménh gia:
- Gi1a phat hanh:
- Pon vj tién té:
- S6 lwong ding ky tbi thiéu:
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- Phuong thirc phén b6 chimg chi quy 1an dau: (Téng sb tién dau tu ban dau -
Phi phat hanh lan dau (x%)):

- Ménh gia:

- Thoi han xac nhéan giao dich ctia nha dau tu;

- Phuong thtrc va hinh thirc thanh toan;

- Ngay giao dich gan nhat du kién sau khi két thac phat hanh 1an dau;

- Pia diém phat hanh va céc dai Iy phan phdi;

- Céc ddi tac co lién quan dén dot phat hanh.

3. Giao dich chirg chi quy cac lan tiép theo

- Thoi gian giao dich chimg chi qui sau dot phat hanh 1an dau:

- Ngay giao dich:

- G1a mua:

- Gia ban:

- S6 lwong ding ky giao dich mua/béan tdi thiéu:

- Thoi gian chét giao dich:

- Thoi han x&c nhan giao dich:

- Thoi han thanh toan cho nha dau tu

- T4n suit giao dich cua quy:

- Phuong thtrc giao dich:

- Huy 1énh giao dich:

- Giao dich chuyén d6i quy:

- Tam dung giao dich:

- Pia diém va dai 1y phan phoi.

3. Cong bd gia tri tai san rong va tinh hinh giao dich

Phuong phép va thoi diém xac dinh gia tri tai san rong.

Phuong tién va dia chi cong bd gia tri tai san rong, két qua giao dich ching chi
qu¥ gan nhat va so luong ching chi quy luu hanh hién tai.

XI. TINH HINH HOAT PONG CUA QUY

1. Bao cao tai chinh (cap nhat hang nam).

2. Phi, 1€ phi va thuéng hoat dong

a) Phi phat hanh 1an dau.

b) Phi mua lai.

c) Phi phat hanh.

d) Phi quan 1y.

e) Phi chuyén dbi.

f) Phi giam sat, phi luu ky.

g) Cac loai phi va 1& phi khac (phi kiém toan, tu van thué, dinh gia....)

h) Céac thong tin khac.
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3. Cac chi tiéu hoat dong

3.1. Ty I¢€ chi phi hoat dong cua quy

3.2. Tdc d6 vong quay danh muc cua quy.

4. Phwong phap tinh thu nhip va ké hoach phan chia lgi nhuén ciia Quy

Néu rd phuong thirc tinh cac khoan thu nhép cua Quy; ké hoach va phuong
thirc phan chia lgi nhuan ctia Quy cho cac nha dau tu.

5. Du bao két qua hoat dong ciia Quy

Trong ban cdo bach co6 thé dua ra cac du bao, udc doan vé tinh hinh chung cua
nén kinh té, cua thi truong chung khoan, cac xu hu’ong phat trién kinh t€,.v.v..
nhung phai néu 1o cac du bao, udc doan trén khong ham y y dam bao vé ket qua hoat
dong trong tuong lai cta Quy Ban c4o bach phai néu rd cac cin ctr dé dua ra cac
du bao trén.

6. Thoi gian va dia diém cung cap bso cio hoat dﬁng cua Quy

XII. XUNG DOT LOI ICH (Néu ra nguyén tic trong viéc giai quyét cac
xung dot lgi ich co thé xay ra)

XIII. CUNG CAP THONG TIN CHO NDT CHE PQ BAO CAO

Néu 15 nghla vu cua Cong ty quan ly quy va ngan hang giam sat trong vige
cung cap ban cao bach, bdo cao tai chinh va bao cao hoat dong thang, quy, nam
cho ngudi dau tu cua Quy.

XIV. PIA CHI LIEN LAC GL&I DAP THAC MAC CHO CAC NDT

Ghi 13 thong tin vé dia chi, so dién thoai lién lac de cac nha dau tu co thé tiép
xuc voi Cong ty quan 1y Quy nham giai dap cac thic mac lién quan dén Quy.

XV.CAM KET

Cong ty quan Iy quy cam két chiu trach nhiém hoan toan vé tinh chinh xAc,
trung thuc ctiia ndi dung thong tin va cac tai liéu dinh kém trong Ban cdo bach nay.

XVI. PHU LUC PiNH KEM

1. Phu luc quy trinh va cac huéng dan ding ky giao dich chung chi quy

2. Phiéu dang ky mua/ban chimg chi quy

3. Pia chi cac noi Ban céo bach dugc cung cép

4. Dy thao Diéu 1¢ quy dau tu

5. Céc phu luc khac.

(Tong) Giam doc Cong ty quan ly quy
(Ky, ghi r0 ho tén va dong dau)
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) . ~ Phuluc s0 04 .
MAU BAN CAO BACH TOM TAT QUY MO
(ban hanh kem theo Thong tw huong ddn vé viéc thanh ldp va quan ly quy mo)

(trang bia)

Uy ban Chirng khoan Nha nuéc cap gidy phép phat hanh ching chi quy ra
cong chung chi c6 nghia la viéc xin phép lap Quy va phat hanh chirng chi
quy diu tw da thue hién theo cac quy dinh cia phap luat lién quan, khong
ham y bao dam vé ndi dung ciia Ban cdo bach ciing nhuw muc tiéu, chién
lwge dau tw cia Quy

BAN CAO BACH TOM TAT CUA QUY...

, 1. Tén, loai hinh qu¥y; tom té‘t muc tiél;l, chién lvgc dau tu, thdi han hoat dong
(néu co) cua quy, loai hinh nha dau tu 1a doéi twong chao ban cua quy.

2. Théng tin vé cong ty quan ly quy, ngan hang giam sat, t6 chuc kiém toan,
danh sach dai 1y phan phdi, cac to chic duoc Gy quyén (néu cd) va danh sach
thanh vién Ban dai dién quy.

3 Ké't, qua hoat dong dég tu ciia quy trude d6 (néu c6), kém theo khuyén cao
vé vi¢c két qua hoat dong dau tu trudc d6 chi mang tinh tham khéo, va viéc dau
tu vao Quy khong ham y bao dam kha nang sinh 161 hodc bao dam kha nang thu
hdi vén.

4. Thong tin co ban hudng dan tham gia dau tu vao quy bao gdm cac van dé
lién quan to1 quy trinh phat hanh thém, mua lai, chuyén ddi chimg chi quy; mua lai
mdt phan chimg chi quy va tam dung giao dich chung chi quy; phi phat hanh (néu
¢6); phi mua lai chtng chi quy (néu c6); phi chuyén doi quy (néu co).

5. Cac khoan thué, phi, 1& phi ma quy phai thanh toan; cic khoan thué, phi, 1é
phi ma nha dau tu phai thanh toan.

6. Thong tin co ban vé hinh thirc, phuong thirc, 16 trinh, thdi diém phan phoi
lo1 nhuan quy.

7. Thong tin co ban vé cac rui ro tiém an khi dau tu vao quy.

8. Ché do cong bd thong tin, hinh thirc cung cap thong tin, tai liéu vé quy
cho nha dau tu; dia chi, thoi gian va hinh thuc lién lac dé€ tim hiéu thém thong
tin vé quy.
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- ] ~ Phulucso 05 ' , o
GIAY DE NGHI DANG KY HOAT D(;)NG PHAN PHOI CHUNG CHI QUY
(ban hanh kem theo Thong tu huong ddn vé viéc thanh ldp va quan ly quy mo)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

....... , ngay.... thang.... nam....

GIAY PANG KY HOAT PONG PHAN PHOI CHUNG CHI QUY MO

Kinh givi: Uy ban Chimg khoan Nha nuéc

Can cu Luat Ching khoan;

Can cu Thong tu s6 183/TT-BTC ngay 16/12/2012 ctia Bo truong Bo Tai
chinh hudng dan viéc thanh 1ap va quan ly quy mo;

Pé nghi UBCKNN cép ching nhan hoat dong phan phéi ching chi quy mé cho:

1. Tén day du va chinh thtrc cia ngan hang/cong ty

2. Tén giao dich cua ngan hang/cong ty

3. Dia chi chinh thurc try s chinh ctia ngan hang/cong ty

4. Pia chi giao dich, s6 dién thoai, fax

5. Pham vi va ndi dung hoat dong cua ngan hang/cong ty néu trong gidy chimg
nhan dang ky hoat dong phan phoi chirng chi quy mo

6. Tén, nam sinh, qué)c tich cua Chu tich hoi déng quan tri, Téng giam dde

Téng Giam ddc/Giam doc N gin hang/Doanh nghiép Bao hiém
(Ky, dong dau, ghi 0 ho tén)
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Phu luc 56 06
GIAY UY QUYEN CHO HOQI SO, CHI NHANH, PHONG GIAO DICH LAM
PIA PIEM PHAN PHOI CHUNG CHI QUY MO
(ban hanh kém theo Théng tw hudng dan vé viéc thanh ldp va quan 1y quy mo)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY UY QUYEN CHO HOQI SO, CHI NHANH, PHONG GIAO DICH
NGAN HANG/CHI NHANH DOANH NGHIEP BAO HIEM THU'C HIEN
HOAT PQONG PHAN PHOI CHUNG CHI QUY

Ngan hang/Doanh nghiép bao hiém...................

Piachi: ...,

UY QUYEN CHO

Hoi s6/Chi nhanh/Phong giao dich..................

Piachi:...................

duoc tham gia vao hoat dong phan phdi ching chi quy mo.

Hoi so/chi nhanh/phong giao dich ............. c6 nghia vu sau:

- Phai tuan thu theo cac quy dinh ctia phap luat vé chimg khoan va thi truong
chung khoan;

- Thye hi¢n cac cong viéc theo uy quyen va bao cao cho Ngan hang/Doanh

nghiép bao hiém............. vé cac cong viée c6 lién quan dén hoat dong phan phdi
chung chi quy mo;

- Chiu trach nhiém tru6c Ngén hang/Doanh nghiép bao hiém.............. .
vé toan by hoat dong phan phdi chiing chi quy mé trong pham vi dugc uy quyén
cua minh.

oeeey NGAY.... thAng.... nam....
Tong Giam doc/Giam doc
(Ky, ghi r6 ho tén, dong dau)
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o Phy luc 50 07 o
MAU BAN CUNG CAP THONG TIN CA NHAN
(ban hanh kem theo Thong tu huong ddn vé viéc thanh ldp va quan ly quy mo)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

BAN CUNG CAP THONG TIN

1. Ho va tén: Nam/ Nur
Bi danh (néu c6):

2. Ngay thang nam sinh:

3. Noi sinh:

4. 84 chimg minh thu nhan dan (hoac ho chiéu, cac tai lidu chirng thuc khac):

5. Qudc tich:

6. Noi dang ky ho khau thuong tra:

7. Chd ¢ hién tai:

8. Pia chi lién lac (thuong xuyén):

9. bién thoai, fax, email:

10. Trinh d0 van hoa:

11. Trinh d§ chuyén mon:

12.:

[ Cong chirc Nha nudc [J Vién chirc Nha nudce [ Khac
13. Thai d6 chinh tri:

L1 Pang vién [J Chua Pang vién

14. Qua trinh hoc tap, dao tao chuyén mon

Chuyén nganh Khen

Thoi gian Noi dao tao dao tao thuéng

Ky luat

15. Qua trinh cong tac (chi tiét vé& cac nghé nghiép, chirc vu, vi tri cong tac da

qua, két qua cong tac tai timg vi tri):

Noi lam |Chirc vu/Vi tri cong tac/| Két qua | Khen

Thoi gian vide Trach nhiém cong tac | thwong

Ky luat
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16. Chire vu du kién tai bo phan phan phdi chimg chi quy/Ban Pai dién quy:

17. Noi lam viéc ‘Vél chtrc vu hién nay tai cac t6 chirc khac (néu chi tiét, ké ca
truong hop co hop dong lao dong ban thoi gian):

18. Nhan than nguoi khai (Quan hé vo, chéng, bd, bd nudi, me, me nudi, con,
con nudi, anh chi em rudt...)

Niam | S6 chirng minh Dia chi Nghé | Chirc

Ho va tén sinh nhan dan thuwong tru | nghiép vu

Vo/chdng:

Bo:

Anh/chi/em ruot:

T61 xin cam doan vé tinh chinh xac, trung thyc va hoan toan chiu trach nhi¢m
vé nhiing ndi dung trén.

Nguwoi khai
(Ky, ghi 10 ho tén)
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Phu luc s6 08
THUYET MINH CO SO VAT CHAT KY THUAT, TO CHUC NHAN SU'
PHUC VU HOAT PONG PHAN PHOI CHUNG CHI QUY MO
(ban hanh kém theo Théng tw hudng dan vé viéc thanh ldp va quan 1y quy mo)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

THUYET MINH CO SO VAT CHAT KY THUAT, TO CHU'C NHAN SU/
PHUC VU HOAT PONG PHAN PHOI CHUNG CHI QUY

Tén dai 1y phan phbi:

Dia chi tru s& chinh cua Dai 1y phan phbi:

1. Danh sich cac dia diém phén phdi ching chi quy

STT Dia dién,l Pia chi |So gizfty phép thanh lap va hoat dong.../
phéan phoi tru s¢ | Quyet dinh thanh lap phong giao dich

2. Hé théng may vi tinh, thiét bi phuc vu cho hoat dong phéin phdi chirng

chi quy
Pia diém phan phdi S6 lwgng may SO, lu’(.):I:g S6 may
STT A~ oae . A may di¢én
(néu ro dia chi) vi tinh thoai lwgng fax

- Dy kién phuong phap luu giit va xir Iy thong tin vé nha dau tu;
_- Phuong phap cung cap thong tin cho nha dau tu, tru s0 chinh cua dai ly phan
phoi, cong ty quan ly quy, ngan hang giam sat va cac to chuc lién quan khac

(thong qua hé thong may tinh, dién thoai, telex, fax...);
- Néu 10 tinh nang, tac dung, tinh trang, cép do cong nghé cua trang thiét bi st

dung va vi¢c bo tri hé thong may tinh nay tai tru s¢ lam viéc.

3. Doi ngii can bo
Lo0ai/S0 |S6 hop ddng lao dong| Pia diém phan
Ho va So CCHN | ky voi to chire 1a dai | phoi (néu ro dia
ly phan phoi/ngay | chi, so dién thoai,

STT tétn | CMND | ching
s0 fax, telex....)

khoan |ky/thoi han hop dong
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Chung t6i cam két:

1. Chiu trach nhiém hoan toan vé tinh chinh xéac, trung thuc vé nhirng ndi
dung trén;

2. Bao dam h¢ théng’co sO vat chét, to chirc nhén sy la dap Ung quy dinh phap
luat, du dieu kién cung cap dich vu phan phoéi ching chi quy mé.

Téong Giam ddc/Giam doc N gan hang/
Doanh nghiép bio hiém
(Ky, dong dau, ghi o ho tén)
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) _Phu luc s0 09 3
MAU GIAY DANG KY LAP QUY
(Ban hanh kem theo Thong tw huong dan vé viéc thanh lap va quan ly quy mo)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

..... , ngay... thang... nam .
GIAY PANG KY LAP QUY
Kinh givi: Uy ban Chirng khoan Nha nuéc

Chung t61 la:

- C6ng ty quan Iy quy (tén day da va chinh thirc ctia cong ty ghi bang chit in hoa)

- Glay phép thanh 1ap va hoat dong s6:... do Uy ban Chimg khoén Nha nudc
cap ngay... thang... nam..

- Nguoi dai dién theo phap luat:

-bia chi tru sé chinh:

-bién thoai: .... Fax:...

Pé nghi Uy ban Chiing khoan Nha nuéc cap dang ky 1ap qui voi cac ndi dung sau:

1. Tén Quy:

2. Tén tiéng Anh (néu c):

3. Tén viét tat:

4. Ngan hang Giam sat:

5. Cac to chirc cung cap dich vu lién quan (néu ré tén tirng t6 chirc va hoat
dong duoc uy quyén):

6. Gidy chtng nhan chao ban chumg chi quy ra cong ching s6........ ngay
do Uy ban Chimg khoan Nha nudéc cap

7. Thoi han hoat dong cia quy (néu cd):

8. Vbn diéu 1é cua Quy:

9. S6 lugng don vi quy:

10. Gia tri tai san rong hodc sb luong don vi quy t6i da dugc luu hanh (néu co):

11. Gia trj tai san rong hodc sb lwong don vi quy téi thiéu duoc luu hanh (néu co):

Chung t6i xin cam két hoan toan chiu trach nhi€ém trude phap luat vé tinh

chinh xac, trung thyc ctia ndi dung gidy dé nghi va ho so xin dang ky 1ap Quy mo
keém theo.

Hb so kem theo (Tong) Giam doc Cong ty quan ly quy
(Liét ké day du) (Ky, ghi o ho tén va dong dau)
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Phu luc s6 10
BAO CAO KET QUA CHAO BAN QUY MO RA CONG CHUNG
(Ban hanh kém theo Thong tu huéng dan vé viéc thanh Idp va quan Iy Quy mé
(Gidy chimg nhdn déing ky chdo ban sé ~ /GCNPKCB do Chii tich Uy ban chitng
khodn Nha nwéc cdp ngay....)

Kinh givi: Uy ban Chimg khoan Nha nuéc

Chung t61 la:
- Cong ty quan Iy quy (tén dy di va chinh thiic ctia cong ty ghi bang chit in hoa)
- Gidy phép thanh lap va hoat dong s6:... do Uy ban Chtng khoan Nha nudc

cap ngay... thang... nam...

- Nguoi dai dién theo phap luat:

- Pia chi try s¢ chinh:

bién thoai:.... Fax:...

- Ngéan hang giam sat (tén ddy du va chinh thitc cia ngan hang ghi bang chir
in hoa)

- Gidy chtng nhan dang ky hoat dong luu ky ching khoan s0:... do Uy ban
Chung khoan Nha nudc cap ngay... thang... nam...

- Ngudi dai dién theo phap luat:

- Pia chi tru s& chinh:

Dién thoai:.... Fax:...

I. Chuirng chi quy chao ban

1. Tén quy

2. Tén ching chi quy chao ban

3. Loai quy

4. Ménh gia
5. Gi4 phat hanh
6. Sb luong chimg chi quy ding ky chao ban
7. Tong khéi lugng von huy dong du kién
8. Ngay bat dau chao ban
9. Ngay két thuc chao ban
10. Thoi han dang ky mua: tir ngdy.... dén ngay....
II. Tén t6 chirc bao linh phat hanh (néu co)
1. Tén to chirc bao 1anh phéat hanh chinh
2. Tén cac td chirc bao lanh phat hanh khéc va s6 luong chimg chi cam két béo 1anh
3. Phi bao l1anh phét hanh.
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I11. Pai Iy phan phoi

1. Danh sach céc dai Iy phan phéi va dia chi

2. Danh sach céc dai 1y ky danh va dia chi

IV. Két qua chio ban

1. Téng s6 don vi chimg chi quy déa phéan phéi:....,, chiém e Y0 té)t}g sd don vi
ching chi quy duge phép chao ban (néu co) hoac chiém .....% tong s6 don vi quy
du kién chao ban lan dau:

2. Tong sb von thu dugc tir viée ban chimg chi quy:

3. Tong chi phi:

- Phi bao lanh phéat hanh

- Phi tra cho dai 1y phan phdi.

4. V& co cdu nha dau tu:

Hinh So lwong nha So lwong chimg
thire diu tw chi quy
giao |Trong Ngoai Trong | Ngoai
dich | nwéc | nwée nuwéc | nwoc
1 | Giao
dich

Ty trong sé hiru

STT Trong | Ngoai

nwoc | nwoc

..., NEAY.... thang... nam.....
Pai dién c6 thim quyén ciia (Tong) Giam déc Cong ty quan ly quy
Ngan hang giam sat ..... (Ky, ghi rd ho tén va dong dau)
(Ky, ghi rd ho tén va dong dau)
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Phu luc s6 11 )
DANH SACH DAILY KY DANH VA NHA DAUTU
(Ban hanh kem theo Thong tw huong dan vé viéc thanh lap va quan Iy quy mo)

I. Pdi voi dai ly ky danh

TeP dqay Tén ?0 plzep \ S6 lugng nha S6 lugng ching
STT| ducua vidt tht thanh lap va Ay tu chi qu
dai ly hoat dong quy
TI‘O}’lg Nu:o‘g Téng Tro,ng Nu’qq Téng
nudc |ngoai nudc |ngoai
I1. Dbi v6i nha diu tu
Ho va tén , ,
STT hoac CMT/ | bia | S6 | Hinh thirc So Ty 1€ Neiv mua
Téntd | DKKD | chi | TK | giao dich | luong | séhiru | &
chuc

Pai dién c6 thim quyén ciia Ngin
hang giam sat/T6 chirc cung cap

dich vu lién quan.....

(K¥, ghi 18 ho tén va dong dau)

., NGAY.... thang... nam.....
(Tong) Giam doc Cong ty quan ly quy
(Ky, ghi 16 ho tén va dong dau)
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) 5 _ Phulyc s0 12 . o
MAU CONG VAN THONG BAO VE MOT SO THAY DOI CUA NHA PAU TU
(Ban hanh kem theo Thong tw huong dan vé viéc thanh lap va quan Iy quy mo)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

To1 la:
Ho va tén nha déu tu/tén ctia nha dau tu to chirc (ghi béng chir in hoa tén nha

dau tu ca nhan hoic to chirc gh1 trén Gidy CMND/H6 chiéu hoic Glay phep thanh
lap/dang ky kinh doanh):.. e

Gidy @ang KY NSH' SO .. .oieeiii e
Do cAp ngdy......... thang....... nam.......... tai..........
Dia chi tru sé chinh (dja chi trén Gidy phép thanh lap/dang ky kinh doanh)
hodc Pia chi thudng tra (dia chi thudng tra ghi trén HO chiéu):.........oooevvneeenn...
Dién thoai:.................... L. Fax. .o
Email:.......ooo WebSIte: ..ooveiiiiiii
QUOC HCI: et e
La khach hang cta dai Iy phan phdi (tén day du dai Iy phan phoi)........cveeene...
Tén giao dich ctia dai 1y PhAN PO «.veveveeeeeeeeeeeeeeeeeee e,
Tru SG Chinh: .o
DICN thO@Li..eeiiiieiie e

Pja diém phan phdi (tén diy du dia diém phan phdi)

Tru SG Chinh: .o
DICN thO@Li..eeiiiieiie e e
S6 Tai khoan giao dich chtng chi quy; hodc

Sb Tiéu khoan giao dich chtng chi quy, S tai khoan ky danh

L' Déi véi ca nhan: sé Phiéu an sinh xd hoi/HY chiéu con hiéu luc; Poi véi té chire: s6 Gicfy phép
thanh ldp phap nhdn nuwoc noi to chuc do thanh ldp hodc dang ky kinh doanh; Giay phép thanh
ldp to chirc hodc chi nhanh tai Viét Nam
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Théng bao vé thay ddi nhw sau:
STT Noi dung thay doi Truéc khi thay d6i | Sau khi thay ddi
Chii 56 hiru Chu s
trude day/So6 i moy X
Giao dich khong mang tinh| .. Ay So So Tai So
I . Tai khoan/Tiéu X
thwong mai . \s lwgng | khoan/ | luwgng
khoan (Tai Tidu
____________________________________________________ khoanlydanb)| | xhoan |
1 | Cho, tang, thwake | |
2 | Céac hinh thic khac (néu
ehiney
Il | Thay doi thong tincaphan
1 | Ngan hang noi m¢ tai khoan . Tén .
Tén Nganhang | D081 | Ngan | SO
& € | khoan & khoan
hang
2 | bia diém dat tru sé chinh/
| |DPiachilienlac . |
3 | Cac thay doi khac (So6 giay
CMND/Giay dang ky NSH)

Chung t61 xin cam két chiju trach nhiém hoan toan vé sy trung thuc, dﬁy du va
chinh xac cua ndi1 dung Giay thong bao nay va tai liéu kém theo./.

Xac nhén ciia dai Iy phan phoi/

dai ly ky danh

(trong trieong hop nha dau tw giao dich

trén tai khoan ky danh)

Nha dau tw
(Ky, ghi 16 ho tén va dong dau
néu 1a to churc)
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~ Phulucsd13 o
PHUONG PHAP XAC DINH GIA TRI TAI SAN
(Ban hanh kem theo Thong tw huong dan vé viéc thanh lap va quan Iy quy mo)

A. Gia tri tai san

STT Loai tai san Nguyén tic dinh gia giao dich trén thij truong

Tién va cac khoan twong duwong tién, cong cu thi truong tién té

Gia tri quy doi ra VND theo ty gia hi¢n hanh
2 | Ngoai té talr cac to chfrc tin dung duoc phép kinh
doanh ngoai hoi tai ngay trude ngay dinh gia

Gia tri tién guri cong 1ai chua dugc thanh toan
tinh t&1 ngay trude ngay dinh gia

Tin phiéu kho bac, hdi
phiéu ngan hang, thuong
phiéu, chimg chi tién gui | Gia mua cong véi 13i liy ké tinh toi ngay
c6 thé chuyén nhuong, trai | trude ngay dinh gia

phiéu va cac cong cu thi
truong tién té chiét khau

- Gia yét binh quén trén hé théng giao dich
tai S& Giao dich Chung khoan tai ngay cé
giao dich gan nhit trudc ngay dinh gia cong
131 1oy ké;

- Trudng hop khong c6 giao dich nhiéu hon
5 | Trai phiéu niém yét hai (02) tuan tinh dén ngdy dinh gia, 1a mot
trong cac murc gia sau:

+ Gia mua cdng lai liy ké; hodc

+ Ménh gia cong l4i lily ké; hoic

+ Gia xéac dinh theo phuong phap da duoc
ban dai dién quy chap thuén.

- Gia yét (néu co) trén cac hé thong béo gia
cong l1ai suat cudng phiéu tinh t&i ngay trude
ngay dinh gia; hodc

6 | Trai phiéu khong niém yét | + Gid mua cong 1ai liy ké; hodc

+ M¢énh gia cong lai liy ké; hodc

+ Gid xac dinh theo phuong phép da duogc
ban dai dién qu§ chap thuan




CONG BAO/S6 269 + 270/Ngay 20-03-2012

25

Loai tai san

Nguyén tic dinh gia giao dich trén thi truong

10

Cb phiéu niém yét trén So
Giao dich Chung khoan
H6 Chi Minh

Cb phiéu niém yét trén S
Giao dich Chung khoan
Ha Noi

C6 phiéu cua Cong ty dai
chung dang ky giao dich
trén h¢ thong UpCom

Co phiéu da dang ky, luu
ky nhung chua niém yét,
chua dang ky giao dich

- Gi4 dong ctra tai ngay c6 giao dich gan nhat
trudc ngay dinh gia;

- Truong hop khong co6 giao dich nhiéu hon
hai (02) tuan tinh dén ngay dinh gid, 1a mot
trong cadc muc gia sau:

+ Gia tri s6 sach; hodc

+ Gia mua; hoac

+ Gia xac dinh theo phuong phap da duoc
ban dai di¢n quy chap thuan.

- Gia giao dich binh quén cua ngay c6 giao
dich gan nhat trudc ngay dinh gia;

- Truong hop khong co6 giao dich nhiéu hon
hai (02) tuan tinh dén ngay dinh gia, 1a mot
trong cac muc gia sau:

+ Gia tri s6 sach; hoic

+ Gia mua; hoac

+ Gia xdc dinh theo phuong phap da duoc
ban dai di¢n quy chap thuan.

- Gia giao dich binh quan cua ngay c6 giao
dich gan nhat trudc ngay dinh gié;

- Truong hop khong co6 giao dich nhiéu hon
hai (02) tuan tinh dén ngay dinh gia, 1a mot
trong cac muc gia sau:

+ Gia tri s6 sach; hodc

+ Gia mua; hoac

+ Gia xac dinh theo phuong phap da duoc
ban dai dién quy chap thuan.

- Gia tri trung binh dua trén bao giad (gia
trung binh cua cac giao dich trong ky) cua tdi
thiéu 03 t6 chirc bao gia khong phai 1a ngudi
c6 lién quan tai ngay giao dich gan nhat trudc
ngay dinh gia.

- Trudng hop khong co du bao gid cua tbi
thiéu 03 to chirc bao gia, 1a mot trong céc
muc sau:

+ (314 trung binh tir cac bao gia; hodc
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STT Loai tai san Nguyén tic dinh gia giao dich trén thi truong

+ Gié cua ky bdo cao gan nhat nhu’ng khong
qua ba (03) thang tinh dén ngay dinh gia;

+ Gia tri s6 sach; hodc

+ Gia mua; hoac

+ Gia xac dinh theo phuong phap da dugc
ban dai dién quy chap thuan.

| . .. .. . |Lamottrong cac muc gidsau: |
C6 phiéu bi dinh chi giao

L Gid te 2, h: hod
11 dlCh hoaC huy Illem yet Gla trl SO sach; hoac

hoac huy ding ky giao +M§}lh gié; hoac o
dich + Gia xac dinh theo phuong phap da dugc

ban dai di¢n quy chap thuan.

La mot trong cadc muc gia sau:

- 80% gia tri thanh ly cua co phleu do tai
ngay lap bang can dbi ké toan gan nhat trudc
ngay dinh gia; hoac

- Gia xac dinh theo phuong phap da dugc ban
dai dién quy chap thuan.

La mot trong cac murc gia sau:

+ Gia tri s6 sach; hodc

Kkhac ’ + Gi4 mua/gia tri von gop; hodc

+ Gia xac dinh theo phuong phap da dugc
ban dai dién quy chap thuan.

Cé phiéu coa to chue
12 |trong tinh trang giai thé,
pha san

14 Ching khoan phai sinh | Gia dong cua tai ngay giao dich trudc gan
niém yét nhat trudc ngay dinh gia

| Chimg khoan phai sinh| o, oo
15 | niém yét khdng co6 giao dich
trong vong 2 tuan trd 1én

Gia xac dinh theo phuong phap da dugc ban
dai dién qu¥ chap thuan.

16 Céc tai san dugc phép dau | Gia xac dinh theo phuong phap di dugc ban

tu khac dai dién qu¥ chap thuan.
Ghi chua: i . ) )
- Lai Iy ké 1a: khoan 1ai tinh tir thoi di€m tra 1ai gan nhat té1 thoi diém trudce ngay
dinh gia;

- Gia tri so sach (book value) cia mot ¢o phiéu dugc xac dinh trén co s¢ bao cao tai
chinh gan nhét da duge kiém toan hoic soat xét.

- T6 chtc dinh gid dugc lwa chon hé théng bao gia trai phiéu (Reuteurs/
Bloomberg/VNBF...) dé tham khao;

- Tai phan nay cua Phu luc, ngay duoc hiéu 1 ngay theo lich.
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B. Gia tri cam két tir cac hop dong phai sinh

1. Gia tri cam két (global exposure) 13 gid tri quy ddi ra tién ma quy 1a bén co
nghia vu phai thyc hién hop df“)ng. Gia tri cam két duoc xac dinh trén co sé gia tri
thi truong cua tai san co sd, rui ro thanh toan, bién dong thi truong va thoi gian can
thiét dé thanh 1y vi thé.

2. Khi tinh gia tri cam két, cong ty quan ly quy duoc ap dung:

- Nguyén tic bu trir rong vi the phai sinh (trai chiéu) ddi voi cing mot chimg
khoan co sd, vi du vi thé mua quyén chon mua chimg khoan XYZ lam giam bot
(bu trr) gia tri cam két tir vi thé ban quyen chon mua ching khoan XYZ;

- Nguyén tic bu trir rong vi thé phai sinh va vi thé giao ngay cua cung mot
chtng khoan, vi du vi thé mua (nim giir) chimg khoan XYZ bu trir (Iam giam bét)
gia tri cam két phét sinh tir vi thé ban quyén chon mua ching khoan XYZ;

- Céc nguyén tic khac theo thong 1¢ qubc té, bao dam quan tri duoc rui ro.

STT Loai tai san Gi4 tri cam két
1 |Quyén chon cb phiéu | Gia tri thi truong cta vi thé quyén chon® diéu
(mua quyén chon ban, | chinh bdi hé sd delta cia quyén chon = Sé hop
ban quyén chon ban, | déng x Khéi lugng co phiéu trén mdi hop dong x
ban quyén chon mua) gi4 thi truong hién tai ciia c6 phiéu x hé s delta’
2 Quyén chon trai phiéu Gi4 tri thi truong cua vi thé quyén chon® diéu
(mua quyén chon ban, | chinh boi hé sO delta ctia quyén chon = S6 hop
ban quyén chon ban, déng x ménh gia x gia thi truong hi¢n tai cua
ban quyén chon mua) trai phiéu x hé so delta
3 | Hop dong twong lai chi | Gia tri thi truong cta vi thé twong lai = S6 hop
sO ddng x gia tri tinh trén mot diém chi s6 x mirc
chi s6 hién tai
4 | Hop ddng tuwong lai trai | Gia tri thi truong ciia vi thé twong lai = S6 hop
phiéu dong x gi4 tri cua hop dong tinh theo ménh gia
(notional) x gia tri thi trudng cua trai phiéu ré
nhat c6 thé chuyén giao
5 | Cac hop dong khac Theo mo6 hinh do Cong ty quan 1y quy lua chon,
thong nhat ciing ngan hang giam sat, va duoc
Ban dai dién quy chap thuan

? Néu quy nam vi thé mua (long position), gid tri thi truong cé thé dwoc diéu chinh tang thém chi
phi mua quyén chon (premium).
3 H¢ s6 delta la dao ham bdc nhdt ciia gid quyén chon doi véi gid chimg khodn co so. Trong
triweong hop don gidn, hé sé delta c6 thé coi bang 1. Trong cdc trrong hop quyén chon phire tap,
hé so delta do cong ty quan Iy quy, ngdn hang gidm sdt xdc dinh sau khi dd dwoc Ban dai dién
quy chap thudn

! Néu quy nam vi thé mua (long position), gid tri thi triong cé thé dwoc diéu chinh ting thém chi
phi mua quyén chon (premium).
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Phu luc s6 14
MAU GIAY PE NGHI PIEU CHINH GIAY CHUNG NHAN PANG KY
LAP QUY DO HQP NHAT, SAP NHAP, CHIA TACH QUY
(Ban hanh kém theo Théng tw hwdng dan vé viéc thanh Idp va quan Iy qui mé)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI PIEU CHINH GIAY CHUNG NHAN PANG KY LAP QUY
DO HQP NHAT, SAP NHAP, CHIA, TACH

Chung t61 1a: tén Cong ty quan ly quy
Gidy phép thanh 1ap va hoat dong s...... do UBCKNN cip ngdy.... thang..... nam....

Pé nghi UBCKNN diéu chinh Gidy chimg nhan ding ky 1ap quy Sé.......... do
UBCKNN cép ngay........ thang......... nam..........
I. Ly do

Sap nhap O Hop nhit O Chia tach [J
I1. Nguyén nhan

III. Céc quy bi sap nhap/hop nhat/chia tach (liét ké chi tiét)
1. Tén quy chung khoan:............
2.Véndidulé: ..o

3. 86 lu’ong don vi quy dang luu hanh (tinh tai thoi diém Pai hoi nha dau tu
ctia quy cudi cing ra quyét dinh hop nhat, sap nhap, chia, tach):.......

4. S lwong don vi quy tbi da/tdi thiéu (néu co)
5. Gia tri tai san rong (tinh tai thoi diém ra Pai hoi nha dau tu cua quy cubi
cung quyeét dinh hop nhat, sap nhap, chia, tach): .....................

6. Gia tri tal san rong tren mdt don vi quy (tinh tai thoi diém Pai hoi nha dau
tu ctia quy cudi cung ra quyét dinh hop nhat, sap nhép, chia, tach):. ...

7.Congty quan 1y quy: ...coviiiiiiiies
8. Ngan hang Giam sat:.............coovviiiiiiiiinn. .

9. Cac td chirc cung céap dich vu lién quan (néu rd tén ting té chirc va hoat
dong dugc Uy quyen):..........coeevveeiinenn,

10. Vai tro cua Quy: (Nhan sap nhap/Bi sap nhap/Hop nhat/Bi chia tach)
11. Ty 1& chuyén doi (tinh tai thoi diém Pai hoi nha du tu ctia quy cudi cing
ra quyét dinh hop nhat, sdp nhap, chia, tach)
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IV. Quy hinh thanh tir viéc sap nhap/hop nhat/chia tich

1. Tén quy chimg khodn:.................oooiiii

2.Véndiéulé: ...ooovoeiii

3. Gié tri tai san ;(‘)ng (tinh tai thoi diém Pai hoi nha dau tu cua quy cudi cung
ra quyét dinh hop nhat, sap nhap, chia, tach): .....................

4. S6 lugng don vi quy dang luu hanh (tinh tai thoi diém Dai hoi nha dau tu
ctia quy cudi cing ra quyét dinh hop nhat, sap nhap, chia, tach):.......

5. S6 luong don vi quy tdi da/tdi thiéu (néu co)
6. Gia tri tai san rong (tinh tai thoi diém Dai hoi nha dau tu ciia quy cudi cing
ra quyéet dinh hgp nhat, sép nhap, chia, tach): .....................

7. Gia tri tai san rong trén mot don vi quy (tinh tai thoi diém Dai hoi nha dau
tu ctia quy cudi cung ra quyét dinh hop nhat, sap nhép, chia, tach):. ...

.Congtyquanly quy: .......oooiiiiiiii
9.Ngan hang Giam Sat:...........ccooviiiiiiiiiin ..

10. Céc to chirc cung cap dich vu lién quan (néu rd tén timg t6 chirc va hoat
dong dugc Uy quyen):..........oveveeeeiinann,
Pé nghi UBCKNN diéu chinh Gidy chting nhan dang ky lap quy v6i ndi dung
néu trén.
........... , NgAy......... thang....... nam...........
Tong giam doc/Giam ddc Cong ty quan ly quy
(Ky, ghi rd ho tén, dong dau)
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Phu luc 56 15
MAU BAO CAO TAI SAN CUA QUY TRUGC VA
SAU KHI HQP NHAT, SAP NHAP, CHIA, TACH
(ban hanh kém theo Théng tw hudng dan vé viéc thanh ldp va quan 1y quy mo)

BAO CAO TAI SAN CUA QUY TRUGC VA SAU KHI HQP NHAT,
SAP NHAP, CHIA, TACH

1. Tén Cong ty quan ly quy:
2.Tén Ngan hang giam sat:
3. Tén cac Quy bi hop nhat, sap nhap, chia tach:
4. Ngay lap bao céo:
I. Truong hop hop nhit, sap nhap

Pon vi tinh:.... VND
Sau khi
Trwéc khi hop nhat, | hop nhiat,| Chénh
sap nhap sap nhap, Iéch
TT Chi tiéu chia, tach
Quy... [Quy...| Quy...| Quy...
(n+1) = (n)-
1 2 3 n
O lole| o | Noa
.. TAISAN
I.1 | Tién va cac khoan tuong

duong tién

Tién ban ching khoan
cho thu (ké chi tiét)

Tong tai san




duong tién

_______________________________________________
_______________________________________________
_______________________________________________
_______________________________________________

Tién ban ching khoan cho thu
(kéchine) ]

Tong tai san
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Sau khi
Trwéc khi hop nhat, | hop nhiat,| Chénh
sap nhap sap nhép, 1éch
TT Chi tiéu chia, tach
Quy... [Quy...| Quy...| Quy...
(n+1) = (n)-
1 2 3 n
O @ | G (n) (D-2)1-)-..
_________________________________________________________ NO
I1.1 | Tién phai thanh toan mua
__________ chung khoan (kéchitiey | | | | |
112 | Cac khoan phai trakhac | | | | |
I3 Tongne Lol
TaisanrongcuaQuy (L&-IL3)
10 | Tongsodonviquy |\ |\ L
11 | Gia tri tai san rong trén
mot don vi quy
II. Truwong hop chia, tach
Trube | Chenh 1geh
Sau khi chia tach chia (néu xac
. > | dinh dwgc)
TT Chi tiéu tach | :
Quy... | Quy... | Quy...| Quy.
(n+1)=(1)+
(1) 9 (2) (3) (n) 2)+(3) +.~(n)
______________________________________________________ TAISAN
I.1 |Tién va cac khoan tuong
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Trwbe | Chenh 1geh
Sau khi chia tach chia (néu xac
€4 h’ dinh dwgc)
TT Chi tiéu ac
Quy... | Quy... | Quy...| Quy...
(n+1)=(1)+
(1) (2) (3) (n) 2)+(3) +.~(n)

IL.1 | Tién phai thanh toan mua
chimg khoan (k€ chi tiét)

11 | Gid tri tai san rong trénmot | | |
don vi quy

Pai dién c6 thim quyén ciia (Tong) Giam doc
Ngén hang giam sat Cong ty quan ly quy
(Ky, ghi 10 ho tén va dong dau) (Ky, ghi 10 ho tén va dong dau)
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’ ~ Phulucso16 S
PHUONG AN HQP NHAT, SAP N I:IAP, TACH QUY, GIAI THE QUY
(Ban hanh kem theo Thong tw huong dan vé viéc thanh lap va quan ly quy mo)

A. Phuong 4n hop nhét, sap nhip phai bao gom t6i thiéu cac ndi dung sau:
I. Thong tin vé cac quy bi hop nhét, bi sap nhip va quy hinh thanh sau
khi hgp nhat, sap nhdp , ,
1. Tén day du, tén viét tat, tén giao dich tiéng Vi¢t, tieng Anh cta cac quy
2. Tén day du, tén viét tit, tén giao dich tiéng Viét, tiéng Anh cua cong ty quan
1y quy, ngan héng giam sat; nguoi dai dién theo phdp luat; dia chi tru s& chinh;
website cua cac to chirc nay
3. Danh sach va so yéu 1y lich trich ngang cta thanh vién Ban Dai dién quy;
nguoi dieu hanh quy
4. Tom tit tinh hinh hoat dong cua cac quy; co ciu danh myc dau tu; ngudn
vOn va tai san trudce khi hop nhat, sap nhap; von di€u 1¢; s6 lugng don vi quy cua
tung quy dang luu hanh.
I1. Thong tin vé viéc hop nhat, sap nhap
1. Muc dich, ly do viéc hop nhat, sép nhap
2. Thoi gian duy kién t6 chtc hop Dai hoi nha dau tu cac quy bi hop nhét, bi
sap nhap
3. Ngay hop nhat, sap nhap dy kién
4. Chi phi hop nhét, sap nhap
5. Phuong phap ké toan hop nhat, sap nhap; thoi diém ma cac hoat dong dau tu bat
dau du’oc hach toan tai s6 ké toan cua quy hinh thanh sau khi hop nhét, sap nhap

6. Phuong phdp xac dinh gia tri tai san rong cua tirng quy, phuong thuc xac
dinh gia tri cac khoan phai thu, phai tra cia quy va su khac biét (néu co); phuong
phap xac dinh ty 1& chuyén doi.

B. Bio cao phin tich viéc hop nhit, sap nhip

(Bdo cdo phdi dwrge viét ngdn gon, xiic tich, thé hién bang ngon ngit dé hiéu, it sir
dung cdc thudt ngit chuyén mén. Noi dung ciia bdo cdo thay déi tiy thudc vao doi
twong la nha dau tw ciia quy bi hop nhat, quy bi sdp nhdp hodc quy nhdn sdp nhdp)

1. Muc dich, Iy do viéc hop nhat, sap nhap.

2. Céc anh huéng du kién c6 thé xay ra do hop nhét, sap nhap.

a) Thay d6i vé muc tiéu dau tu, chinh sach dau tu, mic do pha lodng hiéu qua
hoat dong dau tu va rui ro tiém an;

b) Chi phi phat sinh, t6 chirc chiu trach nhiém thanh toan (cong ty quan 1y quy);

¢) Thay d6i lién quan t6i chinh sach vé thué, 1¢ phi, cac loai phi nhu phat hanh,
phi mua lai, phi chuyén doi; so sanh cac mirc thué, phi, 1é phi trudc va sau khi hop
nhat, sap nhap, kém theo giai trinh;
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d) Cac thay d6i lam anh huong t6i quyén loi khac cia nha dau tu; so sanh
quyén cia nha dau tu trude va sau khi hop nhit, sap nhap.

3. Quyén loi va loi ich hop phap cta nha dau tu (cua quy bi hop nhat, quy bi
sap nhap) lién quan tdi viée hop nhét, sap nhap:

a) Quyen duoc tiép can moi thong tin lién quan t6i viée hop nhét, sap nhép;

b) Quyén duoc nhan cac tai liéu ciia cac quy bi hop nhat, quy bi sap nhap, quy
nhan sap nhap bao gdm cic bdo céo tai chinh, bio cido hoat dong quy, ban céo
bach, ban cdo bach tom tit;

c) Quyén duoc nhan bio céo tham dinh két qua hop nhat, sap nhap do Ngan
hang giam sat xay dung;

d) Quyen yéu cau cong ty quan 1y quy mua lai hodc chuyén ddi ching chi quy;
nguyén tic xac dinh gia mua lai hodc ty 1& chuyén dbi; thoi han nhan mua lai hoic
nhan chuyén doi;

e) Thong tin vé& cac khoan loi nhuén tich lily cua quy va viéc st dung céc
khoan nay;

f) Truong hop viée hop nhét, sap nhap kem theo vi€c thanh toan tién cho nha
dau tu, bao cdo phai bd sung cac thong tin vé ty 1¢ tién thanh toan hodc muc tién
du kién chi tra trén mot don vi quy; doi tugng nhan thanh toan; hinh thirc va thoi
han thanh todn; nguon von thanh toan;

4. Lo trinh chi tiét cta tién trinh hop nht, sap nhép:

a) Thoi diém t6 chtrc hop Pai hoi nha dau tu hodc thoi han 13y ¥ kién bang van
ban tir nha dau tu vé viéc hop nhat, sap nhdp; hinh thirc cung cép thong tin cho nha
dau tu vé két qua biéu quyét;

b) Thoi han ma cac quy tiép tuc thuc hién cac 1énh giao dich ching chi quy;

¢) Thoi han cac quy tam dimg giao dich chimg chi quy dé hoan tat viéc hop
nhit, sap nhap;

d) Ngay hop nhat, sap nhap du kién.

C. Nghi quyét ciia Pai hoi nha dau tw vé viéc hop nhit, sap nhap, tich quy
phii bao gom cac ndi dung sau:

1. Thong qua viéc hop nhat, sap nhdp, tach quy, tén cac quy bi hop nhat, bi
sap nhap, bi tach; loai hinh quy; ngay hop nhat, ngay sap nhap, ngay tach du kién;
nguyén tic va hinh thirc hop nhat, sap nhap (thanh toan hét cac nghla vu ng trudc
khi hop nhat, sap nhap; hoac chuyen giao cdc nghia vy ng cho cac quy hop nhén,
quy nhan sap nhép), nguyen tac phan tach danh myc quy; nguyén tac xac dinh gia
trj tai san rong tai ngay hop nhat, ngay sap nhap; ty 1é chuyén doi.

2. Théng qua danh sach Ban dai dién quy cic quy hinh thanh sau khi hop nhét,
sap nhap, tach quy.

3. Thong qua du thao Hop dong hop nhét, sap nhap quy.

Truong hop hop nhat quy hodc tach quy, Bién ban hop va Nghi quyét cta Pai
ho6i nha dau tu phai bo sung cac ndi dung khac nhu sau:

4. Thong qua Diéu 1&é quy mdi hinh thanh sau hop nhat, tich; muyc tiéu va
chinh sach, chién lugc dau tu; nguyén tac xac dinh gia tri tai san rong cua quy hinh
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thanh sau hop nhat, tach; nguyén tic phan chia loi nhuin va cac ndi dung quan
trong khac lién quan.

5. Thong qua Cong ty quan ly quy (tén Cong ty quan Iy quy, sO Gidy phép thanh
1ap va hoat dong do Uy ban Chting khoan Nha nuéc cap, dia chi try s¢ chinh).

6. Thong qua hop dong giam sat ky v6i Ngan hang giam sat kem theo thong tin
vé Ngan hang giam sat (t€n Ngan hang giam sat, s6 Gidy phép thanh 1ap va hoat
dong, s6 Gidy ching nhan hoat dong luu ky chimg khoan do Uy ban Chimg khoan
Nha nudce cap, dia chi tru s chinh).

D. Phuong 4n tach quy tdi thiéu phai bao gdm cac ndi dung sau:

L. Thong tin vé quy bl tach

1. Tén day du, tén viét tit, tén giao dich tiéng Viét, tiéng Anh cua quy

2. Tén day du, tén viét tat, tén giao dich tiéng Viét, tiéng Anh cia cong ty
quan ly quy, ngan hang giam sat; nguoi dai di¢n theo phap luat; dia chi tru s&
chinh; website cta céac t6 chirc nay

3. Danh sach va so yéu 1y lich trich ngang cua thanh vién Ban Pai dién quy;
nguoi dieu hanh quy

4. Tém tét tinh hinh hoat dong cua cac quy; co cau danh muc dau tu; ngudn
von va tai san trude khi hop nhét, sap nhap; von diéu 18; sd lugng don vi quy cia
tung quy dang luu hanh.

IL. Théng tin vé viéc tach quy

1. Nguyén nhan, 1y do phai tach quy

2. Danh muc dau tu cua quy bi tach tai ngdy dinh gia gan nhét; phuong 4n tach
danh myc déu tu cua quy; phuong thirc xac dinh gia tri cac khoan phai thu, phai tra
ctia qui va su khac biét (néu co), gia tri cac khoan no, khodn phai tra cua quy bi
tach; phuong an thanh toan cac khoan no cua quy bi tach; ngudn von dé thanh toan
cac khoan ng va phuong an thanh ly tai san dé dap tung cac nghia vu ng (néu can
thiét); danh muyc dau tu cua tirng quy du kién hinh thanh sau khi bi tach

3. Bang liét ké chi tiét nhiing ndi dung du kién thay doi (néu c6) tai du thao
Dicu I¢ cac quy hinh thanh sau khi tach

4. Cong ty quan 1y quy, ngan hang giam sat va cac to chirc iy quyén, danh
sach céc dai ly phan phdi cua cac quy hinh thanh sau khi tach; phi quan 1y, phi
giam sat va cac phi khac cta cac quy hinh thanh sau khi tach

5. Thoi diém dy kién tach

6. Lo trinh chi tiét cua viéc tach quy; thot han thanh toan hét cac nghia vu no;
tho1 han, tha tuc, diéu kién, quy trinh t6 chirc thuc hién chuyén doéi don vi quy va
phat hanh don vi quy cuia quy mai hinh thanh sau khi tach cho nha dau tu

7. Phuong 4n va thoi diém du kién thyc hién viéc dinh gia, phat hanh, mua lai
chung chi cua cac quy hinh thanh sau khi bi tach.
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) Phu luc s6 17
HQP DONG HQP NHAT, SAP NHAP
(Ban hanh kem theo Thong tw huong dan vé viéc thanh lap va quan Iy quy mo)

I. Thong tin vé cac quy bi hop nhit, bi sap nhip va quy hinh thanh sau
khi hop nhat, sap nhap:

1. Tén day dua, tén Vlet tat tén glao dich tleng Vigt, tleng Anh cua cac quy;

2. Tén day du, tén viét tit, tén giao dich tiéng Viét, tiéng Anh ctia cong ty quan
Iy quy, ngan hang giam sat; nguoi dai di€n theo phap luat; dia chi tru s¢ chinh;
website ctia cac to chirc ny.

I1.Théng tin vé viéc hop nhit, sap nhap

1. Muyc dich, 1y do vi¢c hop nhét, sép nhap

2. Cac anh huong do hop nhat, sap nhap quy du kién c6 thé xay ra d6i voi nha
dau tu caa quy bi hop nhat, quy bi sap nhép va quy nhan sap nhap

3. Phuong phap va nguyén tac xac dinh gia trj tai san rong dé thuc hién chuyén
d6i, ty 16 chuyén dbi va tién thanh toan cho nha dau tu theo quy dinh tai khoan 8
Piéu 31 Thong tu nay

4. Ngay hop nhat, sap nhép du kién

5. Thoi han, thu tuc, diéu kién, quy trinh t6 chire thuc hién viéc chuyén dbi don
vi quy, chuyén giao tai san tir cic quy bi hop nhit, quy bi sap nhap cho quy hop
nhat, quy nhan sap nhap

6. Truong hop hop nhit, Hop dong hop nhat bao gdm céc diéu khoan vé viéc
thanh 1ap quy hop nht.
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Phu luc 56 18

MAU DANH SACH NHA PAU TU PHAN POI QUYET PINH

HQP NHAT, SAP NHAP

(Ban hanh kém theo Théng tw hwéng dan vé viéc thanh Idp va quan Iy qui mé)

Ho va ténnha | | S8 luon
diu tu, chii ng| $6 CMND/SH | 2 Vi-qu Micgis | .,
gry| (doiveica | Giay DKKD, | o o8 045 | thuc hign | 1OP8 814 tri
nhan)/Tén | ngay cap, noi P . hop dong
n £ X mua lai/Gia mua lai
Cong ty (doi cap AN ;
e | X , tri khoan n¢o
vGi to chire) : :

(1) ) 3) 4) G | ©®=@x05)
QU:..... (tén ciia quy bi hop nhat/bi sap nhgp)
'Nha dau tu yéu cau quy mua lai chang chiquy
Altong
Chi ng yéu cau thanh todn
Bl|Tong
(Chi ng yéu cau bio lanh thanh to4n
B2|Tong
_C | Tong lugng tién mét can thanh toan (C)=(A)+@®B1) |
D | Lugng tién mt trong danh myc tdisancaquy |
Quy:..... (tén ciia quy bi hop nhat/bi sp nhgp)
'Nha dau tv yéu cau quy mua lai chang chiquy
Altong
Chi ng yéu cau thanh togn
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Ho va ténnha | | S8 luon
diu tu, chii ng' | S§ CMND/SS | 2 Vi-qu Micgis | .,
gry| (doiveica | Giay DKKD, | o o8 005 | thuc hign | 1OP8 8ia tri
nhan)/Tén | ngay cap, noi e . hop dong
R . X mua lai/Gia | mua lai
Cong ty (doi cap AN
D P tri khoan n¢
v0i to chure) : :

(1) 2) 3) 4) ) ©)=H*0O)
BLTong
(Chii ng yéu cau béo lanh thanh toan
B2\Tong ol
_C_| Tong lugng tien mdt can thanh todn (C)=(A) +(B1) |

D | Luong tién mit trong danh muc tai san cta quy

Chung t6i cam két chiu trach nhiém hoan toan vé tinh chinh xac, trung thuc vé
nhitng ndi dung trén.

Pai dién c6 thim quyén
cia Ngan hang giam sat
(Ky, dong dau, ghi o ho tén)

(Tong) Giam doc Cong ty

quan ly quy
(Ky, dong dau, ghi 0 ho tén)
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Phu luc s6 19
CAC NOI DUNG CHINH TRONG HO SO LUU TAI NGAN HANG
GIAM SAT VA CONG TY QUAN LY QUY
(Ban hanh kém theo Théng tw hwdng dan vé viéc thanh Idp va quan Iy qui mé)
Ngan hang giam sat, cong ty quan ly quy phai luu trir cac tai liéu chung tir lién
quan t&i hoat dong giam sat, quan 1y quy cu thé nhu sau:

Quy mo Cong ty quan ly quy va ngan hang giam sat

1. Tai liéu, chimg tir vé tit ca cac dot phat hanh chimg chi quy, véi
cac ndi dung sau:

a) Ngay dat mua;

b) Thong tin chi tiét ctia nha dau tu (Ho va tén, dia chi lién lac, So
CMTND/Tén dﬁy du, tén viét tit, dia chi tru s& chinh, S6 Giéy
chirng nhan dang ky kinh doanh);

¢) S6 luong don vi quy;

d) Gia phat hanh va gia tri tai san rong trén mot don vi quy;

e) Phi phat hanh;

f) Tén cta dai 1y phan phdi, dia diém phan phdi/Tén cta dai 1y ky danh;
g) Hoa hong (néu co);

h) Céc vén dé khéc c6 lién quan;

i) Ngay ky hop dong;

2. Chung tir thanh toan ctia mdi hop dong

a) Ngay thuc hi¢n giao dich

b) Ngay nhan thanh toan, ngudi thyc hién thanh toan

¢) Ngay chuyén tién vao tai khoan cta quy (ngin hang giam sat)
d) Ngay thanh toan (ngan hang gidm sat)

¢) Nguoi nhan thanh toan (ngan hang giam sat)

f) Ngay khau trir khoi tai khoan ctia quy (ngan hang giam sat)

Giao dich | Ngan hang giam sat

tai san cho | Hoat dong luu chuyén tién té ctia quy kém theo hop dong va cac hd
danh myc | so, ching tir thanh todn c6 lién quan toi:

cua quy a) Céc khoan thu tir cac dot phat hanh thém chung chi quy

(hach b) Cac khoan thanh toan cho viéc mua lai chiing chi quy

todn riéng | ¢) Cac khoan thanh toan cho t6 chirc méi gidi chimg khoan cho cac
tung quy) | giao dich mua ching khoan cho quy;

d) Céc khoan thu tir cac t6 chitc méi gidi ching khoan cho cac giao
dich ban chig khoén cho quy;

e) Thong tin chi tiét vé moi lénh giao dich mua, ban cho tai san quy phai
duoc luu trir trong s6 1énh. SO 1énh phai bao gdm céc ndi dung sau:
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Cac khoan
dau tu -
Tai khoan
von

Cac khoan
thu nhap
dau tu -
tai khoan
thu nhép

Cac khoan
vay

1. Tén quy

2. Khbi lu’ong chung khoan/tai san dat giao dich.

3. Thoi gian dat 1énh giao dich.

Khi 1énh di dugc khop, s6 1énh can phai cap nhat thém cac thong
tin sau:

1. Tén quy.

2.Khoi luong giao dich da thyc hién.

3.Thoi gian thyc hién giao dich.

4. Thoi diém nhan gidy chu’ng nhan quyén sé hiru hodc thoi diém
gidy chtrng nhan nay duoc ngan hang luu ky phat hanh.

5 Nhu’ng diéu chinh/thay d6i lién quan toi giao dich hodc cac 16i
Cong ty quan ly quy va ngan hang giam sat

Thong tin v€ cac khoan dau tu phai dugc luu trit bao gdm:

a) Kh01 luong va gia cua tung loai tai san da glao dich thanh cong;
b) Tong chi phi giao dich bao g6m hoa hong va ph1 giao dich;

c) Cac g1a0 dich ti€p theo lién quan to1 tai san nay,

d) Gia tai cac glao dich tiép theo lién quan t6i tai san nay;

e) Thuc hién quyen cua ngu’0’1 s¢ hiru chung khoan.

Thong tin vé cac hoat dong ctia t6 chirc phat hanh lam thay d6i ban
chat, sb 1u’0’ng hodc gia tri cua tai san (phat hanh cdc quyén mua,
chia tach co phiéu, diéu chinh glam vbn, thay doi gia tri danh nghia,
thay ddi tén, thau tom hodc sap nhap, pha san hoic thanh 1y) déu
phai dugc lu'u trit, bao gdm:

1. Loai hoat dong

2. Ngay co hi¢u lu’c

N gan hang glam sat

Thong tin vé thu nhap va loi nhun phai bao gdm céac ndi dung:
Loai hinh thu nhép

Nguoi tra

Nguén thu nhap;

Ngay nhan

Ty 1é (trai khoan, trai tirc, ¢ tirc)

Gla tri

ang ty quan ly quy va ngan hang giam sat
Tién vay

a) Gia tri khoan vay

b) Muc dich vay

¢) Tai san thé chip (néu co - néu chi tiét cu thé)
d) T6 chtic cho vay

) Ngay hoan tra

f) Ty 1€ lai suat

g) Cac diéu kién cho vay dic biét
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Xac dinh
gia tri tai
sdn rong
(NAV)

Gia phat
hanh, gia
mua lai mot
don vi
chung chi
quy

S6 dang ky
nha dau tu

Cong ty quan ly quy va ngan hang giam sat

Thong tin vé quy trinh va phuong phap tinh gi4 tri tai san rong can
phai dugc luu trit bao gom:

a) Sb luong chimg khoan (c6 phiéu, trai phiéu) hodc cac loai hinh
tai san khac.

b) Gi4 thi truong cua mdi tai san. Trudng hop khong co gia thi
truong, thi st dung gia tri hop ly phu hop quy dinh;

c) Phuong phép tinh NAV

- Ho so dinh gia do cong ty quan 1y quy thanh lap

- B4o gia cua cac t chirc bao gia;

- C4c sai sot trong qua trinh tinh toan NAV do Ngan hang g1am sat

(hoac Cong ty quan ly quy trong truong hop uy quyén viéc dinh
gia cho ngan hang g1am sat thuc hién) kiém tra phat hién; mirc do

Cong ty quan ly quy

a) Gia tri tai san rong cua quy va thoi diém xac dinh gia tri nay
(ngay, thang, gio);

b) S6 lugng don vi quy trong dot phat hanh sir dung dé dinh gia;

c) Phi - phat hanh hodc mua lai - phi nay dugc cong vao gia hoac
trur d1 tur gid tri tai san rong trén mot don vi quy;

d) Quy trinh xac dinh gia tr1 ta1 san rong (quy dinh tai Diéu 18
Quy trong H6 so thanh 13p quy va da dugc cong bod tai cac Ban
Cao bach);

e) Chimg tir, sb sach;

f) Chi tiét vé cac sai sot trong viéc xac dinh gia tri tai san rong trén
mot don vi quy va cach xtr 1y cac sai sot do;

g) Xéc nhan ctia Ngan hang giam sat vé su chinh xac cta gia trj tai
san rong, gia phat hanh, gia mua lai;

h) Tai liu chu:ng minh viéc thim dinh va xac nhan cua Ngin hang
g1am sat va ban sao cua nhu‘ng thong bao gu’1 dén cong ty quan 1y

Cong ty quan ly quy

S6 dang ky nha dau tu cua quy can phai luén dugc cap nhat. S6
dang ky phai duoc ‘lap theo mau, dudi dang van ban va dudi dang
thong tin dién tir, gdm cac ndi dung sau:

a) Tén va dia chi hién tai (neu co) ctia nha dau tu, méd s6 nha dau
tu, S6 CMTND hodc ho chiéu con hiéu luc;

b) Sd lu’qng don vi ndm gitr;
¢) Thoi di€ém mua ching chi;
d) Tén dai ly phan phéi chimg chi, dia diém phan ph01

e) Cac yéu cau dic biét ctia nha dau tu doi v6i s6 don vi quy trén
tai khoan cta nha diu tu (lién quan tG1 viéc cam co, thé chap, ky
quy chiung chi quy, cac quy dinh d6i vé6i thu tuc pha san, hoat
dong diéu tra hinh su, di chuc.. .);

f) Thong tin v€ cac giao dich ca nhan véi cac ndi dung:
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Thong tin
chi tiét vé
tai san trong
danh muc
cua quy
duoc luu ky
tai ngan
hang giam
sat

Luu trir va
bdo quan

Loai hinh giao dich (mua, ban, hodc cac hinh thuc chuyén
nhuong khac)

Tén cua doi tac giao dich

Ngay thuc hién giao dich

Khéi luong giao dich

Ngan hang giam sat

Thong tin vé céc tai san duoc luu ky bao gom:

a) Ky danh (tén) cta tai khoan luu ky;

b) Danh muyc dau tu cta quy;

c) Thong tin chi tiét cua cac Hop dong luu ky phu cho timg tai san
(néu co);

d) Khéi lugng tai san;

¢) Ngay thuc hi¢n giao dich;

f) Gia giao dich;

g) Hinh thttc s¢ hifu va noi luu ky tai san (ghi danh, chimg chi
hodc bt toan ghl s0);

h) Cac yéu cau dic biét cua quy phu hop vé1 quy dinh cua phap
luat (lién quan t61 viée cam co, thé chap, ky quy tai san, cac quy
dinh déi vo1 thu tuc phd san, hoat dong didu tra hinh su, di
chuc.. ) (néu co).

Cac thong tin nay phai dugc xay dung theo hinh thuc dé co thé
phan tich:

a) Theo loai hinh tai san Iuu ky;

b) Theo loai hinh quy.

Thong tin vé céc giao dich da dugc thuc hién bao gém:

a) Loai, tén tai san;

b) Gia tri;

c) Loai giao dich;

d) Ngay thuc hién giao dich;

e) Thong béo xac nhan két qua giao dich (hoda don, chimg tir, xac
nhan cda ngan hang...);

f) Hoat dong diéu chinh trén tai khoan danh muc, nha dau tu uy thac;
g) Gia tri tai san r(‘)ng va phuong phap tinh gia;

h) Cac chu‘ng tu’ klem tra va xac mlnh cac ban sao cua cac thong

Ngan hang giam sat

a) Dia diém noi cac tai san phai duogc luu trit, bao quan.

b) Tham quyén di chuyén hodc chuyén nhuong tai san.

c) Céc bién ban kiém tra dinh ky vé tinh hinh tai san do ngan hang

luu ky hoac t6 churc ki€ém toan hop phap thuc hién.
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) ) ) _ Phuluc 50 20 ] . o
MAU GIAY DE NGHI PANG KY GIAO DICH CHUNG CHI QUY MO
(Ban hanh kem theo Thong tw huong dan vé viéc thanh lap va quan Iy quy mo)

GIAY PANG KY GIAO DICH CHUNG CHI QUY MO

Kinh giri: Cong ty quan ly quy..........

1 | Thong tin vé nha dau tw

Ho va tén nha dau tu: S6 tai khoan:

86 CMND/H) chiéu con hiéulye | Noi,ngaycdp:
Ngdy thang ndmsinh
Loai tai khoan: Nha ddutw O Paily phanphéild

bién thoai nha riéng:

Dién thoai noi lam viéc:

Dbi¢n thoai di dong:

Thu dién tu:

Tai khoan tién giri tai ngan hang
S6 tai khoan ngan hang

Nguoi quan ly tai khoan

Chtrc vu:

bién thoai nha riéng:
bién thoai no1 lam viéc:
Di¢n thoai di dong:

Thu dién tu:

Cam két ctia nha dau tu: To6i cam két rang ¢ tim hiéu rd Ban cdo bach vé Quy
(tén cua quy)..... biéu 1€ Quy....

Cac thong tin khac theo quy dinh cua Cong ty quan 1y quy




44 CONG BAO/S6 269 + 270/Ngay 20-03-2012

2 | Théng tin vé nguoi dwoc hudng loi

Ho tén

sscMnND: |Noi,ngaycap:
Dia chi lién h¢ cia nha dau tu (bang thwy
bién thoaiz: Thudiénte:
Gidy tokémtheo
O CMND (ban photocopy) | O Ho chiéu hoge Visa (bin photocopy)

Nha dau tw ’ Pai dién c6 thim quyén cia Pai ly phan phoi
(Ky, ghi 13 ho, tén, va dong dau (Ky, ghi 0 ho, tén, va dong dau)

______________ (méulatdchte) |

Tong Giam doc ciia Cong ty quan ly quy
(Ky, ghi 0 ho, tén, va dong dau)

Cac tai li¢u khac néu c6 lién quan (van ban uy quyén)
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) ) ) Phu luc 56 21
MAU GIAY DE NGHI GIAO DICH CHUNG CHI QUY MO
(Ban hanh kem theo Thong tw huong dan vé viéc thanh lap va quan ly quy mo)

GIAY PE NGHI GIAO DICH CHUNG CHI QUY MO

Kinh giwii: Cong ty quan ly quy

1 Phan danh cho nha dau tu

Ho va tén nha dau tu: S6 tai khoan:
sscmNp: | Noi, ngay cdp:
Logitiikhoan: NhadawteD — PailyphanphéiO
Loai 1énh: MUA O
SO LUCONG BON VI PANG KY MUA

Quy S6 luong Phan danh cho dai 1y phan phéi

Bang s6 Bang chir S thir ty 1énh S6 Chimg tir

Loai 1énh: BAN O
SO LUONG PON VI PANG KY BAN
Quy S6 luong Phén danh cho dai 1y phan phdi
Bang s Bang chir S thir tu 1énh S6 Chimg tir
Loai 1énh: CHUYEN DOI QUY O
Tu quy (¢én cua quy) sang quy (tén cua quy muc tiéu)

SO LUONG PON VI PANG KY CHUYEN DPOI:

Quy S6 luong Phan danh cho dai 1y phan phdi

Bang s Bang chir S6 thir ty 1énh | SO Chung tir
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Loai 1énh/yéu cau: HUY LENH/YEU CAU MUA O BAN O
Quy S6 lugng Phan danh cho dai 1y phan phbi
Bang s Bang chit | S6 thir tw 1énh S6 Chimg tir

Loai 1énh/yéu cau: PAU TU PINH KY
SO LUGNG PON VI PANG KY MUA HANG THANG

Quy S6 luong Phén danh cho dai 1y phan phdi

Bang s Bang chit | S thir tw 1énh S6 Chung tir

Hinh thirc thanh toan
Tién mit O
Chuyén khoan [

bién thoai nha riéng:

Dién thoai noi lam viéc:

Di¢n thoai di dong:

Thu dién tu:

Tai khoan tién giri tai ngan hang
S6 tai khoan ngan hang

Nguoi quan ly tai khoan

Nha dau tw Nhan vién ciia Pai Iy phan phoi
(Ky, ghi r0 ho, tén) (Ky, ghi r0 ho, tén)
Ngay.... thang....... nam..... Ngay.... thang....... nam.....
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) Phu luc s6 22
MAU THONG BAO XAC NHAN GIAO DICH CHUNG CHI QUY
(Ban hanh kem theo Thong tw huong dan vé viéc thanh lap va quan ly quy mo)

XAC NHAN GIAO DICH CHUNG CHI QUY
(Bado cao gui nha dau tw sau khi hoan tat giao dich)

Tén nha dau tu:

DPia chi:

Loai giao dich: (mua/bdn/chuyén doi)
Ngay xac nhan giao dich:

Tén quy: (néu day di tén cia quy)

Hinh thie thanh toan: (tién mét/chuyén khodn)
S6 tai khoan:

S giao dich:

Ngay giao dich:

S6 lugng don vi quy:

Gi4 tr1 tai san rong trén mdt don vi quy:

Phi giao dich (phi phat hanh/phi mua lai):
Gia thuc hién:

Téng gié tri thanh toan:

Dai 1y phan phbi: (tén ciia dai 1y phdn phéi)
Ghi chu:
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) Phu luc 23
SO LENH GIAO DICH CHIING CHI QUY
(Ban hanh kem theo Thong tw hwong dan vé viéc thanh ldp va quan ly quy mo)

Thong tin vé 1énh giao dich luu trit tai S6 1énh

a) Tén quy;

b) Ho va tén nguoi dat 1énh hodc chuyén l1énh;

¢) Ho va tén ngudi nhan Iénh;

d) Thoi diém (ngay, thang, nam, gid, phat) nhan 1énh;

e) Diéu khoan va hinh thirc thanh toan;

f) Loai I¢nh;

g) Thoi diém (ngdy, thang, nam, gio, phut) thyc hién 1énh;

b S6 luong don vi quy da giao dich thanh cong (s6 lugng don vi quy da mua,

sO luong don vi quy da ban);

1) Gia phat hanh, gid mua lai trén mdt don vi quy;

k) Gia tri chung chi quy da mua, Gia tri ching chi quy da ban;

1) Tong gia trj thanh toan (gia tri chtimg chi quy dd mua cong phi phat hanh, gia
tri chung chi quy da ban trir di phi mua lai).



Phu luc s6 24

MAU THONG BAO VE GIA TRI TAI SAN RONG CUA QUY

(ban hanh kém theo Théong tw hudng dan vé viéc thanh Idp va quan 1y

GIA TRI TAI SAN RONG CUA QUY
(bdo cao dinh ky theo quy dinh tai Diéu l¢ quy, Ban cao bach)

Tén Cong ty quan 1y quy:

Tén Ngan hang giam sat:

Tén Quy:

Ngay dinh gid/Ngay giao dich: ngay... thang... nam....

quy mo)

GiA tri tai | Gi4 tri tai | Ting/Giam| DBién dong gia tri tai

Ph, 2 \ A A > A > -~ P
ren h{:t Phi sinrong | sinrong | gid tri tai san .ron% trén mgf don| Ty I¢ so hiru cua NDTNN
Qu§ lll)z‘mh mua lai | trén m¢t | trén m@t | san rong Vi quy trong nam
,y o/ . | (Yo gia |don viquy | donviquy| trén mot ] o S6 | Tong gia
mé | (Yogia | . . . . - | Mikc cao | Mirc thap o A
. . tri giao | taingay | taingay |don viquy P A lwgng | tritai | Tyléso
tri giao . . e . ! e 1 nhat nhat C Ll -
dich) dich) | dinhgia | dinhgia | so voiky don vi | ngay giao| hiru
! (NAV) | ky truée | trwse (%) | YNP) | (VND) 1o | dich
1
2

Pai dién c6 thim quyén ciia ngin hang giam sat
(Ky, ghi ro ho tén va dong dau)

(Tong) Giam doc Cong ty quan ly quy
(Ky, ghi ro ho tén va dong dau)

61

T10T-€0-0T A83N/0LT + 69T 9S/0Vd DNOD

v



50 CONG BAO/S6 269 + 270/Ngay 20-03-2012

) . ) Phu luc s6 25 . L
MAU BAN THONG KE GIAO DICH CUA NHA DAU TU
(ban hanh kem theo Thong tuw huong ddn vé viéc thanh ldp va quan ly quy mo)

THONG KE GIAO DICH CUA NHA PAU TU
(dinh ky hang thang, quy, nam)
Tén clia nha dau tu:
Dia chi:
Tai khoan sb:
Ky bao cao: tir ngay..... thang..... nam.... toi ngay..... thang.... nam.....

£ Gia tri tai o
So san r(‘;ng Gia giao .
Ngay Giao dich lm‘mg. (NAYV) trén dECh tren. T0.n g 814 tr]
don vi n . | motdon vi| giao dich
quy mot d(:’n vi quy
quy
@) ) 3) 4 ) (6)=(3)*(5)
_______________ Sodwdauky |
_______________ Mwa |\
_______________ Ban
SO du cudi ky

*Tinh theo gid tri tai san rong trén mét don vi quy tai ngay dinh gid gan nhdt

Pai dién c6 tham quyén ciia (Tong) Giam doc Cong ty quan ly quy
Ngéan hang giam sat (Ky, ghi 10 ho tén va dong dau)
(Ky, ghi r0 ho tén va dong dau)
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Phu luc 56 26

MAU BAO CAO VE THAY POI GIA TRI TAI SAN RONG,

GIAO DICH CHUNG CHI QUY

(Ban hanh kém theo Théng tw hwéng dan vé viéc thanh Idp va quan Iy qui mé)

BAO CAO THAY POI GIA TRI TAI SAN RONG,

GIAO DICH CHUNG CHI QUY
(dinh ky hang thang, quy, nam)

Tén cua Cong ty quan 1y quy:

Tén ctia Ngan hang giam sat:

Ky béo cdo: tir ngay..... thang..... nam toi ngay..... thang.... nam.......
STT Noi dung Ky b a0 Ky truée
cao
Ten Quy
________ I |Gidtritaisinrong cia quy (NAV) dauky | |
11 Thay doi NAV so véi ky truée (= IL1 + 11.2),
__________________ trongdd
II.1 | Thay doi NAV do bién dong thi truong va
___________ hoat dong giao dich cua quy trongky |
IL2 | Thay doi NAV do phén chia loi nhuin cho
__________________ nhadautwtrongky
I Thay d6i NAV do mua lai, phat hanh thém
__________________ ching chiquy (=IIL1-1112) | |
III.1 | Khoan thu tir viéc phat hanh bd sung ching
___________ chiquy
[II.2 | Khoan thanh todn tir viéc mua lai chig chi
__________________ U AR R
IV Gi4 tri tai sin rong ciia quy cudi ky (=1+ 11+ I1I)

Pai dién c6 thim quyén ciia
Ngan hang giam sat

(Ky, ghi rd ho tén va dong dau)

(Tong) Giam doc Cong ty quan ly quy
(Ky, ghi 10 ho tén va dong dau)
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Phu luc 56 27
MAU BAN THONG KE PHi GIAO DICH TRONG
HOAT PONG PAU TU CUA QUY
(Ban hanh kém theo Théng tw hwdng dan vé viéc thanh Idp va quan Iy qui mé)

THONG KE PHi GIAO DICH CUA CAC QUY
(dinh ky 6 thang, hang nam)

Tén cua Cong ty quan 1y quy:
DPia chi:

Ky bao cao: tir ngay.....

T’én (Iflﬁ) Ty 1€ giao dich ctia quy qua tirng )
cac Cong cong ty chirng khoan Phi
ty chirng | Quan Phi giao
) khoan (c6 | hé voi | Gis tri | Téng gia T4 18 siao dich| 2ia0 dich
tw | dichvwot |ty | gjch | dich | oW 1o quan
qua 5% _| quan Itrong ky | trong ky kh(g)él)l’ tron g quin tre}1
tong gid tri | Iy qui | bao cdo | bdo cdo | 1\ 1 PO thj
giao dich ciia quy | ciia quy | trueong
trong nam
(1) 2 €)) 4 ) 1O=E@O)) | (D) | B
1
_____ 2
Téng

(Tong) Giam doc Cong ty quan ly quy
(Ky, ghi 10 ho tén va dong dau)
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] ] - Phu luc s0 28 . ] N
NQI DUNG BAO CAO TONG KET HOAT DPONG QUAN LY QUY
(Ban hanh kem theo Thong tw huong dan vé viéc thanh lap va quan Iy quy mo)

BAO CAO TONG KET HOAT PONG QUAN LY QUY
(ban nién, nam)

1. Thong tin vé quy

a) Tén cua quy, loai hinh quy;

b) Muc tiéu dau tu cia quy;

c¢) Thoi han hoat dong ctuia quy (néu co);

d) Danh muyc tham chiéu (benchmark portfolio) (néu co);

e) Chinh sach phan chia lgi nhuén;

f) S6 lugng don vi quy dang luu hanh;

g) Noi dung thay d6i tai Piéu 1¢ Quy trong ky bao cdo (néu cd);

h) Noi dung Nghi quyét Dai hoi nha dau tu trong ky bao cao (néu co);

i) Y kién nhan xét ciia Ngan hang giam sat vé cac noi dung quy dinh tai Diéu 45
Thong tu hudng dan thanh 1ap va quan 1y quy mé.

2. Bao cdo vé ket qua hoat dong cua quy

a) Thong tin Ve danh muc dau tu va gla tri tai san rong cua quy tai thoi diém
31/12 ctia 3 nam gan nhat (néu co), cu thé:

- Danh muc déau tu ctia quy phan bo theo nganh, linh vuc va loai san pham (cd
phiéu, trai phiéu...) (khdng néu chi tiét ca danh muc theo ma chirng khodn);

- (314 tri tai san rong cla quy;

- Gi4 tri tai san rong trén mot don vi quy, sd luong ching chi quy dang luu hanh;

- Gi4 tri tai san rong trén mot don vi quy cao nhat/thap nhat trong nam;

- Téng lgi nhuan cua quy, néu chi tiét phﬁn lgi nhuan thu dugc tur sy tang
truong gia chimg khoan (gia tri 14i von) va phan loi nhuin thu dugc tir loi tic
chtng khoan (co tirc, trai tirc, 14i suét tién gui...) (gia tri thu nhép);

- Lo1 nhuan da phan phdi trén mot don vi quy (gia tri thuan va gia tri g0p)
trong ky béo cdo, ké ca trong trudng hop chi tra bang tién mit hodc chi tra bang
don vi quy; Thoi diém phan chia lgi nhuén; Gia tri tai san rong trén mot don vi quy
trudc va sau thoi diém phan chia lgi nhuan;

- Ty 1€ chi phi hoat dong cua quy va thuyét minh vé viéc chénh léch chi phi hoat
dong cua quy (chi tinh tai thoi diém cubi quy Il va cu01 quy IV cua nam tai chinh);

- Tdc d6 vong quay danh muyc va thuyet minh Ve viée chénh léch tdc do vong quay
cta danh muyc (chi tinh tai thoi diém cudi quy II va cudi quy IV ctia ndm tai chinh).

b) Chi tiéu vé loi nhuén ctia quy:

Téng loi nhuan binh quan nim cta quy phat sinh trong ky bao céo xac dinh: (i)
trong thoi han 12 thang (1 nam), tinh t6i ngay 1ap bao cdo (hodc tinh tir thoi diém
lap quy toi ngdy bao cdo néu quy hoat dong dudi 1 nam); (ii) trong thoi han 36
thang (3 nam), tinh t&i ngay 1ap bao cao (hodc tinh tir thoi diém 1ap quy t6i ngay
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béo cao néu quy hoat dong dudi 3 nam); (iii) trong thoi han 60 thang (5 nam), tinh
t6i ngay lap bao cdo (hodc tinh tir thoi diém lap quy toi ngay bao cao néu quy hoat
dong dudi 5 nam);

¢) Céc chi tiéu so sanh khac, bao dam tuan thii nguyén tac:

- Phuong thirc, nguyén tic xac dinh gia tri tai san, gia tri loi nhuan la théng
nhét, da duoc cong bd va du’oc tham dinh boi mot td chic doc 1ap khac;

- Dit liéu duoc cung cap boi mot t6 chirc doc 1ap.

d) B4o céo phai néu rd khuyén cdo rang céc thong tin vé két qua hoat dong ctua
quy trude ddy chi mang tinh tham khao va khong cd nghia 13 viéc dau tu s& bao
dam kha nang sinh 16i cho nha dau tu.

3. B4o cdo vé hoat ddng quan Iy tai san ciia Cong ty quén ly quy

B4o cao vé hoat dong quan 1y tai san ciia Cong ty quan Iy quy phai bao gdm
cac ndi dung sau:

a) Thuyet minh Ve viéc thay d6i Cong ty quan Iy quy (néu cb);

b) Thuyet minh vé viéc quy c6 dat duge muc tiéu dau tu (thuyét minh nay chi
can thiét tai bao cao hang nim cia quy);

¢) So sanh két qua loi nhuan ctia quy v6i két qua loi nhuan ciia danh muc tham
chiéu, chi s6 co sd cong bé tai Ban co bach trong cung ky bao cao (bang do thi);

d) So sanh két qua loi nhuan ctia quy véi két qua lgi nhudn cta danh myc tham
chleu chi sb co s& cong bd tai Ban cao bach trong khoang thoi gian nim (05) nim
gan nhat, tinh t6i ngay bao cao (bang do thi);

e) M6 ta chién lugc, chién thuat ,dﬁu tu ma quy da su dung trong ky bao cao.
Truong hop co6 su khéac biét gitra chién lugc, chién thudt dau tu thuc hién trong ky
so v6i chién luge, chién thuat dau tu da cong bd tai Ban céo bach, thi phai bd sung
thuyét minh va danh gia uwu, nhuoc diém cua chién luge, chién thuat dau tu da thuc
hién trong ky;

f) Mo ta su khac biét vé co ciu danh muc dau tu cua quy tai thoi diém bao céo,
so v6i danh muc dau tu ciia quy nam lién k& nim bao céo;

g) Phan tich két qua hoat dong cua quy dua trén viéc so sanh gia tri tai san
rong trén mot don vi quy (sau khi da diu chinh phan loi nhuin d3 phan phbi, néu
c6) tai ky bdo céo nay tai ky bao cdo gan nhat;

h) Panh gia bién dong cta cac thi trudng trong ky bao cdo, ké ca thi truong
nudc ngoai, ma quy dau tu vao, thong tin vé loi nhuan dau tu d6i véi ting loai tai
san: co phiéu, c6 phiéu blue-chip, c6 phiéu cac cong ty co muc von héa thap
(small- cap)...;

i) Thong tin vé viéc chia, tach don vi quy trong ky (néu c6); anh hudng cua
viéc chia tach don vi quy va gia tri tai san rong trén tung don vi quy (trudc va sau
khi chia, tach);

k) Cac truong hop c6 anh hudng toi quyén loi cia nha dau tu nim giit ching
chi quy;

1) Théng tin vé cac giao dich voi ngudi o quyén loi lién quan (néu c6);

m) Cac thong tin khac (néu co).
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4. B4o cao vé hoat dong giam sat ciia Ngan hang giam sat

Ngan hang giam sat phai dua ra ¥ kién vé su tuan tht quy dinh phap lut, quy
dinh tai Piéu 18 quy, Ban céo bach ctia Cong ty quan Iy quy trong qua trinh vén
hanh va quan ly quy mo d6i voi cac ndi dung sau:

a) Thuyet minh vé viéc thay d6i Ngén hang giam sat (neu c0);

b) Viéc dau tu tuan thi cac han ché vé dau tu, han ché vé vay theo quy dinh
phap luat, quy dinh tai Diéu 1¢ quy, Ban céo bach;

¢) Viéc xac dinh gia tri tai san rong theo quy dinh phap luat, quy dinh tai Diéu
1€ quy, Ban cdo bach;

d) Viéc phéat hanh bo sung chimg chi quy, mua lai chimg chi quy theo quy dinh
phap luat, quy dinh tai Diéu 1¢ quy, Ban céo bach;

e) Viéc phan chia lgi nhuan cua quy la phu hop voi muc tiéu dau tu cua quy.

Truong hop Ngan hang giam sat co y kién cho rang Cong ty quan ly quy
khoéng tuan thu cac quy dinh phap luat, quy dinh tai Piéu I¢ quy, Ban cao bach vé
cac noi dung néu trén, thi phai cung cap thong tin day dua Ve cac su kién do, trong
do néu rd cac anh hudng co thé xay ra ddi voi nha dau tu nam gitr chung chi quy,
ké ca nha dau tu di timg nam giir chimg chi quy trudc day va nha dau tu tiém nang
tai thoi diém phat sinh su kién. Ngan hang giam sat can dé xuét, kién nghi cac giai
phap khic phuc, giai phap nham han ché cac tinh hudng tuong tu ¢ thé xdy ra
trong tuong lai.

5. Bao c4o vé hoat dong ity quyén

Cong ty quan 1y qui phai 1ap bao cdo danh gia chét luong dich vu cung cip bai
cac t6 chtrc khac (bén nhan uy quyén), nhu dich vu dai 1y chuyén nhuong, dich vu
quan tri quy, dich vu xac dinh gia tri tai san rong...voi cac ndi dung sau:

a) Chi phi phai tra cho bén nhan uy quyén so voi loi nhuan, thu nhép, téng chi
phi hoat dong cua quy;

b) Cac anh hudéng (néu c6) cta hoat dong uy quyén téi loi nhudn, mac do rui
ro cua quy;

c¢) Tong chi phi cic hoat déng uy quyén phai trda cho bén nhan uy quyén
(trwong hop bén nhan Gy quyén cung cip nhiéu dich vu cho cong ty quan Iy quy);

d) banh gia kha nang duy tri h¢ thong kiém soat ndi bo, quan trj rui ro, tinh
bao mat, ha ting co s& vat chat ky thuat, hé thong du phong néng, he¢ théng du
phong tham hoa... cua bén nhan uy quyén, bao dam hoat dong uy quyen duoc thuc
hién thong subt, khong gay anh hudng t6i hoat dong dau tu cua nha dau tu.

(Tong) Giam doc Cong ty quan ly quy
(Ky, ghi 16 ho tén va dong dau)
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) Phu luc s6 29 ) )
MAU CONG VAN BAO CAO VE VIEC SUA POI,
BO SUNG PIEU LE QUY
(Ban hanh kém theo Théng tw hwéng dan vé viéc thanh Idp va quan Iy qui mé)

Tén Cong ty qudn Iy quy CONG HOA XA HOI CHU NGHIA VIET NAM
Tén Quy Déc 1ap - Tu do - Hanh phuc

S6:...... (s6 cong van) e , ngay....... thang........... nam 20...

THONG BAO VE VIEC SUA POI, BO SUNG PIEU LE QUY
Kinh gtri: Uy ban Ching khoan Nha nudc

Chung t6i bao cao Uy ban Ching khoan Nha nudc vé viée sira ddi, bd sung
diéu I¢ cua Quy..... (t€n quy) nhu sau:

STT Khoan muc, diéu cia Khoan muc, diéu cia Ly do stra doi,
Diéu 1¢ mai Diéu I¢ cii b0 sung

- Ngay bt dau co hiéu luc:

Cong ty cam két s& hoan tat cac thu tuc lién quan va chiu trach nhiém trudc
phap luat vé tinh chinh xéc, trung thuc cia cong van nay va hé so kem theo.

Hb so kém theo: (Tong) Giam doc Cong ty quén Iy quy
(Liét ké day i) (Ky, dong dau, ghi rd ho tén)

- Bién ban hop va Nghi quyét Dai hoi
nha dau tu (trong trudng hop phai thong
qua Dai hoi nha dau tu);

- biéu 18 stra d6i bd sung
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Phu luc 56 30
MAU BAO CAO CUA NGAN HANG GIAM SAT
(Ban hanh kém theo Théng tur huéng dan vé viéc thanh Idp va qudn Iy Quy ma)
(Bdo cao dinh ky 6 thang, hang nam)
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

BAO CAO GIAM SAT HOAT PONG QUAN LY QUY MO
Kinh gtri: Uy ban Ching khoan Nha nudc

Gidy phép hoat d0ng 80:.......cvveveveeeean. do....... CAP NEAY...eveeeeeeeeeen.

Gidy chimg nhan ding ky hoat dong luu ky chtng khoan s6: do UBCKNN cép
NZAY...coviereerinreannns

I. Nhirng vi pham quy dinh phap luit cia cong ty quéan ly quy
1. Cong ty quan Iy quy vi pham cac quy dinh tai Diéu 72 cta Luat Ching khoan:

Cong ty Gidy phép hoat Hinh thirc S6 lwong quy
quan ly quy dong so vi pham bi anh huéng

2. Cong ty quan 1y quy vi pham cac quy dinh tai diéu 73 cua Luat Chimg Khoan

Cong ty Giay phép hoat Hinh thirc S6 lwong quy
quan ly quy dong so vi pham bi 4nh huwéng

3. Cong ty quan ly quy dinh gid sai chiing chi quy mo

3.1. Truong hgp muc d6 dinh gia sai la 16n theo quy dinh tai khoan 1 Piéu 22
Thong tu huéng dan thanh 1ap va quan ly quy mo

Tén quy S6 luon Gia tri khoan \Tinh trang
emquy) | SOIUeNS e . I den bu khac phuc
va Cong | Mirc sai| nha dau tw | Thoi gian quy bl [ 3 7 - Tnr 1o NV
- A . - . .. -+ - |Dénbu| Pén bu | (hoan tat/
ty quan | léch bi anh dinh gia sai ; 5
L - cho |cho nha|chwa hoan
ly quy hwong

quy | dau tw tat)
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* Theo quy dinh tai diém a khoan 3 Piéu 22 Théng tw hwdng dan thanh lip va
quan ly quy mo
3.2, Truong hop muc do dinh gia sai la nho, khong phai bdi thuong cho nha
dau tu

TenAquy Va | e Sg lu’()’ﬂg I}ha Théi gian quf ;l“lnh trang ]
Cong ty sai 1&ch dau tw bi anh bi dinh sid sai* khac phuc (hoan
quan ly quy : hwéng tdinh g tat/chwa hoan tat)

4. Cong ty quan Iy quy vi pham cic quy dinh vé han ché dau tu, han ché vay,
han ché giao dich tai Diéu 92 cua Luat Chung khodn, Piéu 17, 18, 19 Thong tu
thanh 13p va quan ly quy mo)

Tén cong ty:

S6 1an vi pham:

S6 quy bi anh hudng:

S6 quy dang quan 1y:

Tén quy bi

TT Loai hinh vi pham anh huéng

Bién phap xur ly

5. Cong ty quan 1y qu¥y vi pham céc quy dinh vé phan phdi chung chi quy
Tén cong ty:

S 1an vi pham:

S6 quy bi anh hudng:

S6 quy dang quan 1y:

TT Loai hinh vi pham Tén quy bi anh huwéng Bién phap xur ly

6. Cong ty quan 1y quy vi pham cac quy dinh khdc ma ngan hang giam sat
phat hién

S6 quy bi tic dong

Cong ty quan ly quy | Loai vi pham béi vi pham

Bién phap xur ly
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I1. Vi pham cia Ngan hang giam sat
1. Vi pham quy dinh ctia Luat Ching khodn

Vi pham Loai hinh vi pham Bién phap xir ly

_________________________________________________________________________________________________________________________

2. Vi pham céc quy dinh tai Thong tu thanh 1ap va quan 1y quy mé cua Bo
trudng Bo Tai chinh.

Vi pham Loai hinh vi pham Bién phap xir ly
Diéu 27

3. Vi pham céc quy dinh trong Hop ddng giam sat

Hop dﬁng,
Giam sat so

Loai vi

pham S6 quy bi tac dong béi vi pham

S6 vi pham

4. B4o céo vé cac 161 phat hién trong khi d6i soat chimg tir, tai san giita cong ty
quan ly quy va Ngan hang Gidm sat

Ngay phat hién 16i Tén quy Loai 15i

5. Nhitng vi pham gidm sat khac

Tong s6 vi pham Loai vi pham S6 quy bi tic dong béi vi pham

II1. Panh gia cu thé vé hoat ddng quan 1y quy ciia tirng cong ty quan Iy quy

- Banh gia toan bo hoat dong quan ly quy;

- Banh gia hoat dong xac dinh gié tri tai san rong cua Quy;

- Viéc phat hanh chtng chi quy, huy dong vén cho Quy;

- Céc hoat dong khac.

IV. Kién nghi (néu co)

Chung t61 cam doan va hoan toan chiu trach nhi€ém tru¢c phap luat rang nhiing
thong tin trén day la day du, trung thuc va chinh xac.

Pai dién c6 tham quyén ciia Ngin hang giam sat
(Ky, ghi 10 ho tén va dong dau)



Phu luc s6 31
MAU BAO CAO HOAT PONG VAY, GIAO DICH MUA BAN LAI CUA QUY
(Ban hanh kem theo T hong twr hwéng dan vé viéc thanh Idp va quan Iy Quy ma)
(Bado cao dinh ky thang, quy, nam)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

., ngay... thang... nam...

BAO CAO HOAT PONG VAY, GIAO DICH MUA BAN LAI CUA QUY
Kinh gui: Uy ban Chirng khoan Nha nudce

Cong ty quan Iy quy:....ccoovveeeiieeieeiieeeee e,
Dia Chiiueeeeeec e
Ngan hang gidm sat:........cccoevvvivevcieenie e,
Pi1a Chiiuee
Thoi diém giao dich | Thoi diém bio cdo
Néi dung hoat dong Muc tiéu/ th 1a trl o [Ty e gia trihop |, . | Ty I¢ gia tri
As o s Ni oA 2 oanvay | Ngay | - “ 2., . 1. |Ngay
STT| (néu chi tiét theo muc tiéu Doi tac Taisan | Ky han hoic khoan thang dong/gia tri tai thang ho’p dong/
va débi tac) dam bao chovay | nim san rong nim g‘la tri }al Sall
clia quy rong cua quy

1.1 | Vay tién (néu chi tiét tirng

12| Hop déng Repo® (méu chi| | | | | | |
tiét tirng hop dong)

’Hop dong bdn chirng khodn ¢6 cam két mua lai, trong d6 qui la bén ban chimg khodn (bén di vay tién)

09

T10T-€0-0T A83N/0LT + 69T 9S/0Vd DNOD

v



STT

Noi dung hoat dong
(néu chi tiét theo muc tiéu
va doi tac)

Doi tac

Muc tiéu/
Tai san
dam bao

Ky han

Thoi diém giao dich

Thoi diém bio cdo

Gia tri
khoan vay
hoac khoian
cho vay

Ngay
thang
nam

Ty 1€ gia tri
hop dong/gia
tri tai san rong
cua quy

Ngay

Ty 1€ gia tri
hop dong/ gid
tri tai san
rong cua quy

Tong gia tri cac hop dong Repo/gia tri tai sin rong cia quy

Tong gia tri cac khoan vay/gia tri tai sin rong cia quy

(=1+10)

‘Cho vay chimg khoan (néu |
chi tiét tirng hop dong)

Hop dong Reverse Repo®
(néu chi tiét tirmg hop dong)

Tong gia tri cac khoan cho vay/gia tri tai sin rong ciia quy

(=1+10)

Pai dién c6 thim quyén ciia Ngan hang giam sat
(Ky, ghi 10 ho tén va dong dau)

(Tong) Giam doc Cong ty quan ly quy
(Ky, ghi 10 ho tén va dong dau)

SHop dong mua chirng khodn c6 cam két ban lai, trong d6 quy la bén mua chimg khodn (bén cho vay chimg khodn)

19

T10T-€0-0T A83N/0LT + 69T 9S/0Vd DNOD

v
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) _ Phuluc s0 32 . )
MOT SO NQI DUNG LIEN QUAN TOI HOAT DPONG UY QUYEN
(ban hanh kem theo Thong tuw hwong ddn vé viéc thanh ldp va quan ly Quy mo)

I. Hop dong iy quyén

1. Chi tiét Vé quyén, nghia vy cia cac bén tham gia hop dong; hoat dong ma
bén nhan uy quyén dugc phép tai ﬁy quyén cho bén thur ba.

2. Cac loai hinh rdi ro tiém 4n tir hoat dong uy quyén dugc nhén di¢n tir qua

trinh thAm dinh nang lyc (due dilligence) ctia bén nhan uy quyén, phuong an quan
1y rti ro.

3. Co ché kiém tra, gidm sat bao dam Ban dai dién quy, Cong ty quan Iy quy
c6 du kha niang kiém soat, can thi¢ép vao hoat dong cua bén nhan uy quyén, bao
dam hoat dong uy quyen l1a phu hop véi quy dinh cua phap luat va cac quy dinh
ciia Hop dong. Viéc kiém tra, giam sat cua Cong ty quan ly quy bao ham ca cac
ndi dung hoat dong duoc bén nhan Gy quyén tai iy quyén cho bén thit ba. Co ché
kiém tra, giam sat phai c6 cac quy dinh, bao dam:

a) Ban dai dién quy co thé tlep can tai moi thoi diém co so dit 11eu thong tin vé
cac hoat dong uy quyén bao gdm tén, dia chi cta bén nhan uy quyén; gla tr1 hop
ddng; thoi han hop ddng; bao cao danh gia hiéu qua cua hoat dong uy quyén;

b) Danh sach cac nhan Ylen cua Cong ty quan Iy quy cé trachﬁ nhiém kiém tra,
giam sat hoat dong uy quyén; quy trinh tham dinh nang lyc, kiém tra, giam sat,
danh gid hi€u qua hoat dong cua bén nhan uy quyen; cic chuong trinh kiém tra
dinh ky, giam sat thuong xuyén.

4. Cac quy dinh vé xir Iy tranh chap phat sinh, thanh 1y hop dong.

5. Cac quy dinh vé bao mat thong tin, bao dam:

a) Cong ty quan ly quy chi cung cap lugng thong tin vira du theo yéu ciu cia
hoat dong ty quyén;

b) Céc thong tin vé nha dau tu chi duoc sir dung cho hoat dong iy quyén;

c) Bén nhin Gy quyén co trach nhiém luwu trir cac thong tin tor hoat dong uy
quyén, co cac giai phap k¥ thuat, nhan sy va co céu to chtrc phu hop bao dam tinh
bao mat ctia thong tin tir hoat dong Gy quyén.

6. Cac quy dinh yéu ciu vé co 5O vat chat k¥ thuat, giai phé,p tin hoc, hé théng
du phong bao dam hoat dong ty quyén dugc thuc hién thong suot:

, a) Bén nhén ty quyén c6 du ning luc vé ha ting co sd vét chit ki thuat, hé
thong du phong tham hoa, du phong nong;

b) Bén nhan uy quyén c6 trach nhiém thuong xuyén kiém tra, thir nghiém he

théng du phong va co trach nhiém thong bao cho Cong ty quan ly quy vé nhimng
thay d6i néu c6 cua hé thdng k¥ thuat ctia bén nhéan ty quyén;
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_ ¢) Bén nhan uy quyén luu trir co s¢ dir liéu thong tin lién quan to1 quy, nha
dau tu ctia quy, bao dam c6 thé di chuyén ra khoi h¢ thong cta bén nhan y quyén,
x6a, hoac phuc hoéi toan bo cac dir liéu nay.

II. Nguyén tic trong hoat dong ity quyén

1. Bén nhén ty quyén phai bao dam:

a) Viéc uy quyén va nguyén tic cua hoat dong uy quyén phai dugc quy dinh
tai diéu 1é quy; cc thong tin co ban vé bén nhén uy quyén, pham vi hoat dong,
chirc nang, nhi¢ém vu cta bén nhan uy quyén phai duoc cong b tai ban cdo bach.
Viéc uy quyen khong lam giam trach nhiém hodc thay doi trach nhiém cua cong ty
quan 1y quy ddi véi quy;

b) Bén nhan uy quyén phai c6 du ning luc, hé thong, nhan sy, kinh nghiém,
chuyén mon, nghip vu cho hoat dong nhan uy quyen;

¢) B phén cung cép dich vu cua bén nhéan uy quyén phai tach biét voi cac bo
phan con lai cia bén nhan iy quyén vé to chirc nhéan sy, hé thong quy trinh nghiép

vu, hé thdng bao cdo va phé duyét bao cdo; toan bd chimg tir, s6 sach, co so du
li¢u phai dugc quan 1y doc 1ap véi cac b phan khac cuia bén nhan uy quyen

d) Bén nhan uy quyén phai thyc hién cac hoat dong nhan uy quyén mot cach
hiéu qua, can trong, c6 trach nhiém bao mét moi thong tin lién quan t&i nha dau tu
va ddi tac cua cong ty quan 1y quy;

e) Bén nhan uy quyen coO trach nhiém cung cap cho cong ty quan 1y quy cac
bao cao kiém toan noi bd d6i v6i cac ndi dung cé lién quan t6i hoat dong ty
quyén, phuc vu cho hoat dong kiém tra, giam sat ctia céng ty quan 1y quy.

2. Cong ty quan ly quy co trach nhiém:

a) Trudce khi ky két hop ddng sir dung dich vu cua bén nhén uy quyén, cong ty
quan 1y quy phai tham dinh nang luc, co s vat chat, ha tang k¥ thuat cong ngh¢
thong tin cia bén nhan ty quyén bao dam bén nhan uy quyén c6 quy trinh nghiép
vy, du nang luc vé nhan su va hé thong dé thuc hién cac hoat dong duoc uy quyén,
bao gdm hé thong kiém soat noi b, trang thiét bi co s& vat chat, giai phap k¥
thuat, hé thong du phong tham hoa, h¢ thong du phong néng, nhan su céd kinh
nghiém va trinh d§ chuyén mon...;

b) Kiém tra, giam sat bao dam hoat dong da uy quyén duoc thuc hién than
trong, an toan, pht hop véi quy dinh cua phap luat, quy dinh tai diéu 1& quy, bao
dam chat luong dich vu cung cip cua bén nhan uy quyén, pht hop véi tiéu chi va
yéu cau cua minh. Cong ty quan 1y quy duge sir dung tu van doc 1ap, dich vu cung
cap boi cac to chirc chuyén nghiép, hoat dong hop phap khac dé thyc hién trach
nhi¢ém quy dinh nay;

¢) Duy tri nhan su c6 kinh nghiém, chuyén mén, nghiép vu can thiét dé cé du
kha nang giam sat, nhan dién va quan 1y hiéu qua cac rui ro phat sinh tir hoat dong
da ty quyén;
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d) Xay dung c6 quy trinh, hé thong bao dam tai moi thoi diém cong ty quan Iy
quy, co quan quan ly nha nudc co thAm quyén co thé tlep can cac thong tin can
thiét dé kiém tra, giam sat cac hoat dong uy quyén, danh gia va quan 1y cic rai ro
phat sinh tir hoat dong Gy quyén;

) Cong ty quan ly quy phai chiu hoan toan trach nhiém phat sinh tur viéc uy
quyén. Cong ty quan ly quy phai bao dam tinh lién tuc d6i vai cac hoat dong da uy
quyén, khong glan doan va gay anh hudng t6i hoat dong dau tu cta nha dau tu;

g) Cung cap day du, kip thoi, chinh xac cac thong tin li€n quan cho bén nhén
iy quyén co thé thue thi day du, kip thoi moi quyén, nghia vy, trach nhiém trong
hoat déng ty quyén;

h) Luu trtr day du, kip thoi, chinh xac cac chi thi, yéu cdu, vin ban giri cho bén
nhén Gy quyén dé thuc hién cac hoat dong Gy quyeén.
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Phulucs033
THONG TIN NHAN ~BIE‘T NHA PAU TU
(ban hanh kem theo Thong tu huong ddn vé viéc thanh ldp va quan ly quy mo)

A. Noi dung thong tin nhan biét nha diu tu

Pai 1y phan phdi tu thiét ké mau nhan biét nha dau tu, hoic theo mau thiét ké
boi Cong ty quan 1y quy, Ngan hang Giam sat, nhung phai dam bao cac thong tin
tbi thiéu sau day:

a) Thong tin vé nha dau tu:

- Pbi voi nha dau tu 13 ¢4 nhan nguoi Viét Nam: ho, tén; ngay, thang, nam sinh;
sO0 ching minh thu hodc s6 hd chi€u; noi dang ky hd khau thuong tra; chd & hién tai;
nghe nghiép, churc vy; dién thoai; don vi cong tac, dia chi don vi céng tac;

- Pdi v6i nha dau tu 13 ca nhan nude ngoai (nguoi co qudc tich nudc ngoai,
nguoi Vigt Nam dinh cu ¢ nudc ngoai ma van con quoc tich Viét Nam): ho, tén;
quoc tich; ngay thang nam sinh; s6 ho chiéu; thi thue nhap canh, 1y do nhédp canh;
dia chi tam tr ¢ Viét Nam; noi ¢ tai nudc ngoai trong vong 6 thang trudc khi vao
Vi¢t Nam va dia chi thuong tra & nudc ngoai; nghe nghiép, chirc vu; noi cong tac,
dia chi noi cong tac; dién thoai lién lac; ma s6 giao dich chung khoan;

Truong hop tai khoan do nhiéu nha dau tu démg tén chu s¢ hitu thi phai cung cip
day du nhiing thong tin néu trén doi voi tirng nha dau tu.

- Péi v6i nha dau tu 1a to chie: tén day du va viét tat; dia chi dit tru s chinh;
s0 dién thoai, 80 fax; sO, ngay cap gidy phep thanh lap, gidy chung nhan dau tu,
gidy chtrng nhan ding ky kinh doanh; co quan thanh 1ap; thong tin vé linh vyc hoat
dong kinh doanh, linh vyc dau tu; thong tin tom tat Ve co cau t6 chure va by may
lanh dao; thong tin vé ngudi dai dién phap luét cho to chic (bao gdm cac théng tin
nhu d6i voi nha dau tu ¢4 nhan néu trén).

- Dbi voi nha dau tu 1a to chirc nudce ngoai: ten day du va viét tat; dia chi dat
tru s& chinh; so dién thoai, sb fax; sb, ngay cip gidy phép thanh 1ap, gidy ching
nhan dau tu, gidy ching nhan dang ky kinh doanh; co quan thanh 1ap; thong tin vé
linh vyc hoat dong kinh doanh, linh vyc dau tu; thong tin tom tit vé co cau t6 chirc
va s6 hiru; thong tin vé ngudi dai dién phap luat cho to chirc (bao gdm céc thong
tin nhu doi voi1 nha dau tu ca nhan néu trén).

b) Théng tin vé ngudi dugc hudng loi:

- Boi voéi nguoi dugc huong 191 1a cad nhan nguoi Viét Nam: ho, tén; ngay,
thang, ndm sinh; s6 chiing minh thu hoac s6 ho chiéu; noi dang ky hg khau thuong
tra; cho ¢ hi¢n tai; nghé nghiép, chic vu; dién thoai; don vi cong tac, dia chi don
vi cOng tac;

- Péi véi ngudi duoc huong loi 14 ca nhan nude ngoai (ngudi cd qudc tich
nudc ngoai, nguoi Viét Nam dinh cu ¢ nudc ngoai ma van con quoc tich Viét
Nam): ho, té€n; qudc tich; ngay thang nam sinh; s6 h0 chiéu; thi thuc nhap canh, 1y
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do nhap canh; dia chi tam tra ¢ Viét Nam; noi ¢ tai nudc ngoai trong vong 6 thang
trudc khi vao Vi¢t Nam va dia chi thuong tra & nudc ngoai; nghé nghi¢p, chuc vy;
don vi cong tac, dia chi don vi cong tac; dién thoai;

- P6i v6i ngudi dugce huong loi 1a t6 chure: tén don vi giao dich day da va viét
tat dia chi dat try so chinh; s6 dién thoai, sO fax; s6, ngay cap gidy phép thanh lap,
gidy ching nhan dau tu, gidy ching nhan dang ky kinh doanh; co quan thanh lap;
thong tin vé linh vuc hoat dong kinh doanh, linh vue dau tu; thong tin tom tat \
co cau td chu’c va bd may lanh dag, thong tin vé nguoi dai dién phap luat cho td
chuc (bao gom cac thong tin nhu doi véi nguoi dugc hudng 1oi ca nhan néu trén).

c¢) Tén va chir ky ctia nhan vién chiu trach nhiém duyét mo tai khoan.

B. Bién phap nhan biét nha dau tw

a) St dung cac tai lidu, dif ligu gdc dang tin cdy dé nhan dang va xac minh
nhan dang nha dau tu nhu:

- DOi v6i nha dau tu 1a c4 nhan: gidy chimg minh thw nhan dén, th thyc xudt -
nhép canh gan nhat, ho chiu con thoi han s dung hodc cac gidy to tuy than hop 18
khac c6 anh cta nha dau tu va c6 dong dau giap lai 1€n anh do co quan c6 tham
quyén cap.

- Béi v6i nha dau tu 1a to chic: glay phép hoidc quyét dinh thanh lap, quyet
dinh do6i tén goi, chia tach, sap nhap, gidy ching nhan dang ky kinh doanh, giay
ching nhan dang ky thué, bao cao tai chinh da dugc kiém toan; quyét dinh b
nhiém Tong giam doc (Giam doc), Ké toan trudng.

b) Pai 1y phan phdi c6 thé sir dung bén thtr ba dé xac minh nhan dang nha du
tu nhu sau:

- Thong qua cac ¢4 nhén, t6 chirc (bao gém ca cac dai 1y phéan ph01 khac, ngan
hang luu ky) da hodc dang co quan h¢ v6i nha dau tu va dbi chiéu thong tin c6
dugc voi thong tin do nha du tu cung cap.

- To ch}'lfc bao céo ¢ thé thué, hop tac véi cac t6 chirc khac dé xac minh nhan
dang nha dau tu.

¢) Trudng hop c6 nhiéu nha dau tu o lién quan thi Dai ly phan phdi phai ap
dung bié€n phap xac minh nhan dang do6i voi tung nha dau tu;

d) Dai ly phan phdi ty bd sung cac bién phap nhan biét nha dau tu khac can cu
Va‘}o tinh chat hoat d(f)ng, kinh doanh ctia minh va can ¢t vao murc do rui ro rira tién
gan véi tung loai nha dau tu.
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. ] ] Phuluc 50 34 ) . i
MAU BAO CAO DPINH KY VE HOAT DPONG DAU TU CUA QUY
(ban hanh kem theo Thong tuw huong ddn vé viéc thanh ldp va quan ly quy mo)

BAO CAO PINH KY VE HOAT PONG PAU TU CUA QUY
(Thang, quy, nam)

1. Tén Cong ty quan ly quy:

2. Tén Ngan hang giam sat:
3. Tén Quy:
4. Ngay lap bao cdo:

Don vi tinh:....VND
I. BAO CAO VE TAI SAN CUA QUY
TT Tai san Ky bao cao trlfry(’)’c :{;/;ﬁ;il@(z
I.1 | Tién va cac khoan twong duong tién
"""""" Tién |
"""""" Tién gvinggnhang | | |
"""""" Cac khoan tvong dwong tién | | |
12 |Céckhoanddutw (kéchitéy | | |
13 | Cé tho, trdi thc dwgenhgn | ||
14 |Laidwgenhgn | | |
15 |Tiénban chimg khodn chothw | | |
(ke chi tiét)
16 |Céckhoan phdithukhae | | |
17 |Céctaisankhae | | |
18 |Téngtyisan | | |
IL1 |Tién phéi thanh todn mua chamg| | |
khoén (ké chi tiét)
112 | Céc khoan phdi trakhae | | |
1.3 |Téngne | 1

Gi4 tri tai san rong trén mdt don vi quy
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II. BAO CAO KET QUA HOAT PONG
TT Chi tiéu Ky | Ky |Layketr
bao cao| trudc | dau nam
I | Thunhip tirhoat dpngdautw | | |
1 |Cotac, tréitecdwoenhgn ||
2 |Laidwgenhan
3 | Cackhoan thunhdp khac )
M| Chiphi
1 | Phiquanlytrachocongtyquanlyquy | | |
2 | Philuuky, giamsattracho NHGS | |l
3 | Chi phi dich vu quan tri quy, chi phi dich vu
dai 1y chuyén nhuong va céac chi phi khac ma
cong ty quan 1y quy tra cho t6 chtrc cung cap
_Jdichvacolienquan L
4| Chi phi kiém toan tra cho to chic kiemtoan | | |
5 | Chi phi dich vu tu van phép 1y, dich vu bao gia
va cac dich vu hop 1y khéc, thu lao tra cho ban
o Jdaidienquy
6 | Chi phi du théo, in an, gui ban cdo bach, ban
c4o bach tom tit, bao cdo tai chinh, x4c nhan
giao dich, sao ké tai khoan va céc tai liéu khac
cho nha dau tu; chi phi cong bd thong tin cua
quy; chi phi td chire hop dai hoi nha dau tu,
_|bandaidienquy
7 | Chi phi lién quan dén thyc hién cac giao dich
o |taisancvaquy Ll
8 | Cac loai phi khac (néu chivieny | | |
I | Thu nhdp rong tirhoat dong daw tw (-1 | | |
IV | Lai (16) trhoatdongdauwtw | |
1| Lai (10) thuc te phat sinh tirhoatdong dautw | | |
2 | Thay doi ve gid tri cuacackhoandau twtrongky | | |
V | Thay déi cia gia trj tai sin rong cia Quy do
| cachoatdingdau twtrong ky (L+1TV) | | |
VI|Gidtritaisanrongdauky | | |
VII| Thay doi gid tri thi sinrong cia Quy trongky: | | |
| Trongdo
1 | Thay doi gia tri tai san rong cia Quy do cac hoat
| dongliénquandéndautwciaQuytrongky | | |
2 | Thay ddi gia tri tai san rong cia Quy do viéc

phan phdi thu nhap ciia Quf cho cic nha dau
tu trong ky




v6i bao cao nam)

doi voi bdo cdo nam)

Loi nhuin binh quin niam (chi 4p dung doi

Ty suat lgi nhuan binh quan ndm (chi 4p dung
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TT Chi tiéu Ky Liy ke tir
bao cao dau nam

VI Gia tri tdisanrongcwoi ky | | |

I1I. BAO CAO DANH MUC PAU TU CUA QUY

Gia thi truong

TV 18 %/

Loai tai san X hoac gia tri h 2 ... .l Tong gia

T meuchitiéy | Solwong) tgai ng:Elyqp Tong gia tri| 4 tz‘lgi fﬁn

bao cao cua quy
I |Cophieupiémyet
I S H N O NS B
I ] A RO R S
____________________ Tong |
11 | Co phiéu khong niémyet
I ] A N R S
I S K N NS S
____________________ Tong |
| Tongcaclogicophiew
| Traiphien
I S F R O NS B
I S F S NS D
____________________ Tong |
IV | Céc loai ching khoan khae
I S K R NS B
I S K S NS B
____________________ Tong |
| Tongcéc logi chang khogn
V |Cactaisan khdae
L ] AN N A N
I S K S NS S
____________________ Tong |
VI Tien
L Tenmat

2 | Ching chi tién giri
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Gia thi trwong Ty 1€ %/
Loai tai san £ hoac gia tri hop | .. ... .| Tong gia
T\ meuchitiéy | 0198 |y aingay |1OPE &R (oai can
bao cao cua quy
3 |Cong cu chuyén
| |ohweng.. b
o Tong L
VII| Tong gi4 tri danh muc
IV. MOT SO CHI TIEU KHAC
TT Chi tiéu Ky bao cao Ky truée
I | Ciic chi tidu vé higu qui hogtdfng | |
1 | Ty I¢ phi quan 1y tra cho cong ty quan ly

quy/Gia tri tai san rong trung binh trong

Ty 1€ phi luu ky, giam sat trd cho
NHGS/Gia tri tai san rong trung binh
trong ky (%)

Ty 1€ chi phi dich vu quan tri quy, chi phi
dich vu dai ly chuyén nhuong va cac chi
phi khac ma cong ty quan 1y quy tra cho
t6 chirc cung cap dich vu c6 lién quan/Gia
tri tai san rong cua quy trung binh trong

Chi phi kiém toan tra cho t6 chuc kiém
toan (n€u phat sinh)/Gia tri tai san rong
trung binh trong ky (%)

Chi phi dich vu tu van phap 1y, dich vu
bao giad va cac dich vu hgp ly khéc, thu
lao tra cho ban dai dién quy/Gia tri tai san
rong trung binh trong ky (%)

Ty 1¢ chi phi hoat dong/Gid tri tai san
rong trung binh trong ky (%)

Tdc d6 vong quay danh myc trong ky (%) =
(Téng gia tri danh muc mua vao + tong
gid tri danh muc ban ra)/Gid tri tai san
rong trung binh trong ky
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Chi tiéu

Ky bao cao

Ky truéce

Cac chi tiéu khac

Gia tri von thyuc phai thanh toan trong ky
khi dap Ung 1€nh cta nha dau tu

Ty 1¢ ndm giir chimg chi quy ctia cong ty |
quan 1 quy va ngudi c6 lién quan cudi ky |
Ty 18 nim gitr chung chi quy cua 10 nha
dau tu 16n nhat cudi ky

Ty 1& ndm giit chimg chi quy cta nha du
tu nude ngoai cuoi ky

S6 nha dau tu tham gia vao quy, ké ca
giao dich ky danh

Gia tr1 tai san rong trén mot don vi quy

cuoi thang

Pai dién c6 thim quyén ciia Ngan hang

Giam sat ’
(Ky, ghi r0 ho tén va dong dau)

(Tong) Giam doc
Cong ty quan ly quy

(Ky, ghi rd ho tén va dong dau)




